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Policy No. 1 - Code of Conduct

Introduction o=y

This Code of Conduct is statement of Core Operating wg 3anf> FggarHifo siftg7oTgagToa Rl g o &1 sam
Principles and Values and has been designed to establish clear g f3 = ga1f> Sgim st snfyor 3 Sgde gagis & R
guidelines for our daily business conduct and ethical behavior. iy gexTECTRIBIdfHA F BT fewre gharman 1 g =t
This code of conduct is applicable for all the employees gggdres ot afwmm fom A Tt prFmiEid Rl o1
working for the company*. RG]

3'7}7

This Code adopted by the Management of the company ?Tﬁ $£a§|msgl I ﬁ' %iﬁf\ ikl aﬁi fl.l ﬁil X 3{qﬁiﬁ
applies to all the employees. The purpose of this Code isto _~ jlf. £ WE %EI T g FREEN
provide guidance to all the employees on the standards of U @ Nl RERI
behavior expected of them in performing their duties and S R & e 5 R S srtfed caeets & AT
undertaking business on behalf of the and expected of them FFTHGRIH Y fasT gl

during their association with the company.

Responsibility SiRARE

Every Employee will receive a copy of this Code at the time Wid HHFEI T P WTe- # WMEM B & THT Y Hged Bl
of joining the organization and will be required to confirm T% VeIV 81T f3ft 39 Tgean ¥ Sfcdfeerd gagotod &1 arfoa
their acceptance to adhere to the principles enumerated in o H3T TP Wi &b! IS B HAIADHAT BT

tEh\i/S Cﬁ loyee shall be responsible for: IRPTRIGCIR TE femaaio B
i oPo ' o HIN P ug, THe RN ITSTWRF

_ _ o o HI N s & writ Feal RNt ufganeht @ wig ua wft
e Completing all required training(s) related to the Code T TERIN(3M) B g7 I gfdor e

and other company policies and procedures in a timely ]

manner. o TRAWH FHFAy R ® @ e I uRgad g

51 qed geaferdl o1 HIfbY, B I1 UeFH 1 THIEad
e Being familiar with the important legal and ethical issues P g

that affect the respective person’s jobs, work, or

performance. o U oI B, O g R & ot T gl 3
e Ensuring compliance with all applicable laws, regulations, et b1 SrguTt= Ffed o

and company policies and procedures. . >4 faf femer: 243 & v RN 39 fag 9 wmm
that protects the company’s reputation and interest, ?F %%ET e SRR B A1 Tied @1 3w Tel &
even where no specific law or policy is violated. coldl 2l

o fieporting known or suspected misconduct to ® 90 ¥ EH P SIL A o fadr B, Sgud A B

Why the Code of Conduct?

¢ fieading, understanding, and following the Code.

e Acting with integrity and responsibility and in a manner

appropriate channels as soon as we become aware of it. TKTARE ST DT bl RayHeb- |
% U1 B veasedr
Company Commitment FOES 7 gRee R wmitly e 9 e

S 3 8 fa genf> & fow el &1 Ugdegdi ol 4®

Corporate social and environmental responsibility policy R A e TR R = :
statements affirming Employees commitment to compliance ?ggmf\ T?f%‘ ll;la?F{mf\T fa Mo H e

and continual improvement, endorsed by executive

management, and posted in the facility in the local language.  &T| 3 g &1 ST

Compliance with laws and regulations PN BT © fedl & T H T B ga1ioT
fom =gy, R @ oy Ryl s g 30

Employees should conduct business as responsible persons, 81 1 WIS BT TgeU| SHHEINAT 1 St e /

and must comply with all applicable governmental laws, rules,  PFH/ RERIBRISEREG

= Universal Precision Screws (UPS), Universal Precisions Screws Private Limited (UPPL) and UPSLakshmi Private Limited
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and regulations. Employees must acquire appropriate
knowledge of the legal requirements relating to their duties
/ work/ business sufficient to enable them to recognize
potential non-compliances/ dangers, and to know when to
seek advice from their Legal Officer.

Freedom of Association and Collective Bargaining

All Employees shall respect the right of all workers to form
and join trade unions of their own choosing, to bargain
collectively, and to engage in peaceful assembly as well as
respect the right of workers to refrain from such activities.
The company will not interfere directly or indirectly with and
will not finance a trade union. The company will not dominate
or interfere with the formation or administration of any trade
union or contribute support, either financial or human
resources. Where legally required, the company will permit
the democratic election of worker representatives. Employees
shall openly communicate and share ideas and concemns with
management regarding working conditions and management
practices without fear of discrimination, reprisal, intimidation,
or harassment. The company will provide meeting area &
material only.

Competition and Fair Dealing

All Employees are obligated to deal fairly with fellow
employees and with the customers, suppliers, competitors and
other third parties engaging / dealing with the company and
product. They should not take unfair advantage of anyone
through manipulation, concealment, or abuse of privieged
information / position, misrepresentation, or any other unfair-
dealing practice.

Freedom of movement and access of liberties

All Employees can freely moveto accessthe basic liberties
like drinking, eating, toilets, canteen, and other processes.
But supervisor permission required to go in restricted areas
and hazardous areas as defined on shopfloor.

Avoid Conflicts of Interest

All Employees are expected to act in the best interests of the
company while discharging their duties and are required to
avoid situations where their personal interest conflicts or
appear to conflict with their ability to take decisions in the
best interests of the company. A conflict may arise in the
following common scenarios:

a Personal investments

Employees are required to not hold any financial
relationship or interests in the entities in which the
company directly or through its subsidiaries, Associates,
or fellow subsidiaries invests.

b) Outside employment

All Employees are prohibited from holding or entering
employment or any similar commercial / financial
opportunities outside the company during the tenure of
employment with the company.
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DI SATTLIDTISAT BT Igaid TH Y feb 1T =TeeT e d FHTgad
A -srgutoa / B fF 31 ugam v, R g5 £ o019 9 &
96 BT Sgud1o T 4 g wa 20 g

ESREG]

it prmEcY 3o wRig & R ERIGEAEI R HEREE

2 foom R wigaqumaur § 9fugh &
Y- 1Y T Tededeed! ¥ 9 & 3T Y6Hd! o 3gudIe Bl
JHAEA & o T sl & sigudo &1 WM ol & Tt
A A A U F gRau Tt fBeft 3 e RN gg7 &t
TAUIGYd g1 fb it | o Uit geeit Ul 7310 ggefar o 113+ a1 URIRH
U grat a1 gy =8t [ i a1 gokia a1 AFa el H TR ®T
NI @Wﬁmaaﬁ*—ﬁﬁu@rw%ﬁmﬁw

QI F 0 & e o b Bt ol R
Wil d o A WA U o0 AR f gaah
gl & Targ 3 e A1 & o oo I
I e f it |

ot FrmEld @i cmERd R aeet, sy ;
Ve R o ot i & & o & oo/ 9%
goudl, AT Sarl, a1 gendl oF Srgedd-IaRil S &
HIEH g SFTEAd(o oTH Tl SO sy

TetH
= fan

3ieIf> T o Tadzar i Wt ugd

gt FErFRAdR, £ 017, Qﬁ?ﬂf\q, F 789 30 3/
ufgarstt £ 4 el wdmansi 9% ugen iRt W w T @
3 9 Fhd & |
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&l & 7fpa A 7
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YT DI AT ¢ 2 81 I e geaaowidpd &
T H U HOaRH gedH gPAE >3 B 3! AT STy JosH
frd 8| sHamra uRewai § ois gl S 8! Tl 7
a) O9HM 3a%H7
PTG B I JReT § H g I8¢ I ged Tl
R omowe g H H o @Y o U e
% Ug, TIequ7cq a1 it WeTdd & Ugl & AR
sRTfed B
b) arfe > rfomfe
Tt woFaral & & g1 & 9y oo mfs @t seey
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c) Related parties c) Hdgyd U/l

Al Employees should avoid entering business Tt FHTAIRGT BT Faged aT7-1 o 1Y & T 1 31 9, 4T
relationships on behalf of the company with a related T U U & 1Y D Sae H JaRTfos 9§ g

party, or with a business in which a related party is ITeeU fgaH Jegyd ur7-) ga it Wwﬁ B
associated in any significant role. g3 gl

Anti-Bribery, Corruption, Extortion and Embezzlement Rt wornt, £ {7 agf> 3 e
HELL]

Employees shall not offer or provide an undue monetary or % et ot e a1 el @l g Aew a1 o

other advantage to any person or persons, including public «~ R o
officials, customers or employees or consultants or any other ooty ‘ Tar et ﬁﬁ | SAHED ST Alecp oI

third party dealing with company, in violation of laws and the
officials’ legal duties to obtain or retain business.

Avoiding Gifts and Hospitality 3T 3 mw@

No Employee shall accept any gift / hospitality from anyone B 1t FrrE RS e efieh fea &
having direct or indirect interest with the business of company mg{[ R R SR T:Tféﬁ Wf\"[ $iﬁ o ERmR
beyond the limit as prescribed in the Anti-Bribery and Anti- N /o q—,ﬁa %” o G%mqﬁ IITE I% R F £3

Corruption policy and/ or without prior necessary approval of A .
the Compliance Officer. ifod eHanlt e ¥ ®1E IUETR / BRI Wi Tl fh |

Professionalism, Whistleblower, Discrimination and
Harassment

Employees are responsible for supporting the company’s foclue wpAam G Ia @ e =g sl
. . : ; TR fre & fRe > g R g R gafesia,
committed to provide a work environment that is open,

: , : : Jaeed  woREd ooTea, &, 919 srveaar, a1 & ugeH &
mutually supportive, and free of inappropriate behavior of all S ;S ¥ N a0 2RI
kinds and harassment on account of age, physical disability, ST FHt g1l & Sigeed el Saiigt 9 g

: iqi ientati EEERUE S T [ BT SHlG | HHHE URHTEYd
marital status, race, religion, caste, sex, sexual orientation, or X
gender identity and are expected to demonstrate high TIEq B SIIEML AN THAH ¥ U F 30 el 1 RavA b Tl
professional behavior. Employees can report their issues as gl
per defined policy or anonymously.

Health and Safety in the workplace HIARY H @ 3l

All Employees should exercise high standards of safety, S PHHARAl B YRF o1, wwd 3 Fewwled & S
hygiene, and housekeeping. The Employees must comply with Hch! T TANT m HeeU | HHFNGT D JHY-T9Y ﬁ' Rid
the company’s health and safety nomns as communicated to Jgad &P 7T & TH & R 3 RS o1 Arefare
them from time to time and should bring to  the WIS b aregu 3l Teh ft PR £ o1 T w@ma R
Managements attention any workplace safety or health &I VetHd A H o141 IEeUl

hazard.

Intellectual Property EISSED
qqat .
Intellectual property rights are to be respected, transfer of SiTiG® GUGT YD BT THM §HAT 0 oTT G,

technology and know-how is to be done in a manner that .
protects  intellectual property rights, and customer and foTT@I1f 1 gwaifaur sy fag @ gwar o o1 =mege f© o

supplier information is to be safeguarded. Siceig e Yual sgydifoclo @t 2 f of fovar g, f3it uewfan
g ! 2 o1 Y &
Privacy Frtfaran o o1 =zl

All Employees shall be committed to protecting the Tt Sreift SigarmarRil, Tl f3 HRTRal Jeed I
reasonable privacy expectations of personal information of gt wt &AfeewTd 2 o191 Y Y Igad Mu=gar 3raf o13f
everyone they do business with, including suppliers, f3f3 o1 f&= & feu Ugdeg gF © fe9d Ty I sgaum fvd gl
customers, and employees. All Employees shall comply with it o>t mufioar 3% @ giofer wrmr fa
privacy and information security laws and regulatory g sagE el &1 Wi A fFN

requirements when personal information is collected, stored, g wfegE £ oEHED 3 TR, Tareyd, e i
processed, transmitted, and shared. e 3 o ool A ' '
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Protection of Identity and Non-Retaliation

Programs that ensure the confidentiality, anonymity, and
protection of supplier and employee whistleblowers (Any
person who makes a disclosure about improper conduct by an
employee or officer of a company, or by a public official or
official body.) are to be maintained, unless prohibited by law.
Participants should have a communication process for their
personnel to be able to raise any concemns without fear of
retaliation.

Responsible Sourcing of Minerals

All Employees shall adopt a policy and exercise due diligence
on the source and chain of custody of the tantalum, tin,
tungsten, and gold in the products they manufacture to
reasonably assure that they are sourced in a way consistent
with the Organization for Economic Co-operation and
Development (OECD) Guidance for fiesponsible Supply Chains
of Minerals from Conflict-Affected and High-fiisk Areas or an
equivalent and recognized due diligence framework.

Political Activities

All Employees are prohibited from directly or indirectly
utilizing any company resources for personal political activities
including, but not limited to, funds, facilities or other property,
or the working time of any company’s individual, except as
authorized by relevant company policies or procedures.

Anti-money laundering and Anti-terrorism

No Employee shall knowingly engage inor aid or abetany

other person to engage in following prohibited transactions:

e Anyfinancial transaction that promotes or results from
criminal activity.

e The receipt, use, diversion, or concealmentof the
proceeds of any criminal activity.

e Any arrangement that would result in a violation of this
Code or the Anti-Corruption Policy by any employee.

Misuse of Company Assets

All Employees are responsible for protecting and taking
necessary steps to prevent the theft or misuse of, or damage
to company's assets* and property.

Organization Records and Communications

Al employees are responsible for accounting and

recordkeeping must fully disclose and record, maintain, and ¥

report business documentation, all assets, liabilities, including JY
but not limited to financial accounts, quality reports, time
records, expense reports, resumes and submissions to
company, the customer, or regulatory authorities.
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Employees must not make or engage in any false record or
communication of any kind, whether internal or external,
including but not limited to:

«all kinds of physical assets, movable, immovable, and tangible property, corporate information, andintellectual property such as

inventions, copyrights, patents, trademarks, and technology.
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False expense, attendance, production, financial, or
similar reports and statements.

False advertising, deceptive marketing practices, or other
misleading representations

Counterfeit Parts

All employees involved in the purchasing of goods

responsible for Counterfeit, Fraudulent and Suspect Iltems,
and advised that all goods must be purchased from the
approved and authorized suppliers / vendors.

Trade Control and Economic Sanctions
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g fan, Iorared SaTeH, gt ar 4t fag &1 Raizafaf
CpiE]

TS BRI, YD SIYUH TRITSHT, TT ST YT SRTTG

:rﬁ

are mf‘ ﬁf‘.f‘..‘.’r‘c{ H Trgf gt prFariod Afet, fiftorys
RN T wgel & Ry fRwart & R Rie & ep v amm
f&\ﬂﬁ;ﬂﬂf@ﬁ P I HgRamRl / g arstt § PR AT
o]+ dlgeul

Wﬁsﬂﬁamféﬁam

All employees are responsible for complying with all the laws ﬂlﬁm\ YaamaTts g SeFREdeT B iR 2 o1
and regulations applicable to trade control and economic Wi Sl 31 gagami 1 wifo | T & few fewhiart> §1

sanctions.

All employees are expected:

To consult compliance if you have any doubt, suspicion,
or indication that a (potential or actual) counterparty is
under any sanction or has a link with a sanctioned
country, entity or individual.

To consult the list of high-risk countries before entering
any new business with a customer, supplier, or other
business partner to identify whether the counterparty is
established in or has a link with a high-risk country and
to reach out to Compliance in case of questions.

Not to engage in any business, make any sdes,
exports, or purchases, or make any investments for
the benefit of any supplier, customer or other
business partner who is established in or has a link
with a high-risk country, without prior approval from
Compliance.

Tt el @ Iwfie o1 2 o1eht 8
e MY fq@rﬁw%%%@%ﬁ 30! PIE Feg

g Wb 0 d g g UP @M B U1 dRdgden) Vedd
gt lﬁnf\f”’f F ded ¢ I ehu Wi 9 &,
B 7 T H U T U

. UEE, SRR T 3R aRad YRt ¥
gdl 1t TU oaTE § WY A @ Ul S Do
At IR F =, I R e 98 vgees F Ru
TR ESER Nem a2 % wigd? a1 36
Ty B Rp g R wl & @l § oy, 7
BREE AR

. gf&ﬁlﬁmmﬁﬁm T8 I, PIs gal, TEF
F 2 g fom o et snugansam, s a1

f\.mﬁﬁ\ aﬂﬁwgqa%mm‘ wr%i %|

Note*: Trade control and economic sanctions can vary in

Scope.

Non- Disclosure of Company Information & Trade

$ q:ﬁ a%’rﬁ ST O f3f s> g are @
Secrets

. W&q‘rﬁ

e Employees should not disclose trade secrets and

AT b1 gepdl i uepTic & g Replion ar g=mfc

information relating to product, process, customers,
suppliers, services, opportunities, positions, job posting,
company / facility promotion, commercial advertising,
press releases, website, irrespective of whether a Non-
Disclosure Agreement has been signed or not with that
customer or third party.

Employees should not disclose information about the
movement of senior officials within or outside the group
companies and exercise a disciplined approach to
information interchange on a “Need to Know” basis

BT =eey, =T dg $ficie &1 a1 afey, fewd wefi § oge
1 7 deHd el e

+1) Themost comprehensive economic, trade and financial
sanctions may prohibit exports or imports of goods, technology, or
services to or from sanctioned countries.

ffoagl

I, UREL TEHS g,
o off, eafde uels ifet dkRat , & U / Jgau
T, meé?mﬁﬁwﬁm7@rw E35)

PFW-:“TWT\PT 1 ot fob1 Iee, Y & 39

ﬁ 35 qry ﬁf\ b7 Mbur gEend U s> geu T gf
a1 @l

TN ® Ig 31 & Ul & fifd a1 aifg Rw
%wﬁﬁaﬁwaﬁrﬁ%af T Romaad &1
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T SRITGd Te¥ehIUIeh] YaRTh T

within the organization. One should seek only that much

2 T e PR T i
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only the relevantinformation and not superfluous
information.

e Employees should avoid using personal e-mail ids for
official mail and official e-mail ids for personal mail.

e Employees should not disclose any information to the
press or other media. In case any query is received from
the press or any outside agency, the employee should
politely request them to contact the concerned person
or Marketing or Sales employees.

e Employees should not disclose any company record as
accurate and complete record keeping is essential to the
successful operation of our company, as well as to our
ability to meet our legal and regulatory obligations. Each
employee has a responsibility to be accurate, complete,
and honest in what he/she reports and record to meet
regulatory requirements, as well as in all internal and
external documents of our company, including
accounting records, timecards, expense reports, invoices,
payroll records, safety records, business records,
performance evaluations etc. Employees can disclose any
information in accordance with Law / Prevailing industry
practice.

External Party’s Code of Conduct

Westand committed to complying with all the requirements
as the received Code of Conduct from the external party.

Supervision & Monitoring
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We stand committed to evaluating and approving the &9 39 3menf> ¥ &g s a3 ¥ sedufw! & amy am=n
truthfulness and appropriateness of collected data through = ¥ Ufg TIRd ThlgdT & ARIH ¥ T gHE 7Y 2577 &Y

layered screening before taking any decision on that basis and T=E 3t IugPar &1 Geerad B3N e f&= & e
sharing with Stake holders. Internal Audit will ensure that the YUgdeg ¢! 3fidR®

Palicy is monitored and audited annually for effectiveness.
Reporting of Violations

Any violation of the Integrity Policy must be reported to the

relevant authorl L.
Level — Level — Level -3 Level - 4
Immediate Top
Supervisor HRD QMS Head Management

Threats or retaliation and hiding the policy violation leads to
violation of COC itself.

If any employee voluntarily declares its violation to the
relevant authority, actions might not be taken.

Violation of the COC may lead to

1
2

Show cause notice for explanation — Twice max.

Suspension from Duties:

@ A workman may be suspended for a period not
exceeding four days at a time or dismissed without
notice with his due payments if he is found to be
guilty of misconduct.

T1eeT | ghdI ol & fd It &1 5 orTa o oo
B FHR $ R smazas 811 34 fag, B
weH

3 F o1 /i« Tu's'ﬁﬁl%ﬁﬁmumﬂfmas%n:ﬁ%aﬁ
g RN 2 5 £ o1 ffiforuedesm et 2 o1 T |
U @t

f3faar %ﬂ%gﬂﬁlﬁ%aq P AU RSt Bl gad
sl

fo JfTIeueBelL | Level - Level -3 Level - 4
Immediate Top
Supervisor HRD QMS Head Management

YOgDhY] Al 3 AlgafS u = ol fgurr dremdii & 39+

FETAE EArs!

Yo hls U} WY Teged UeHfbur of 35 f$ g

et » g7 g Tpare
1) Wsifurd 3T o1 ur Farsdt Aigr4 - ar afe

2) HauA A dE
(a) TTE PIS PN HeMEI> BIa ur i of @ §

aAqTE TS fr%m“ Bl A ofgup BT 3Ry H Y
éﬁea?r

FRI e 81 g7 I1 shal g
(b) ’&\efollowmg acts and omissions shall be treated
as misconduct.
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() willful in subordination or

of a superior,
(I theft, fraud, or dishonesty in connection
with the employer’s business or property,
(1 willful damage to or loss of employer's
goods or property,
(IV)  taking or giving bribes or any illegal
gratification,
(V)  habitual absence without leavesor absence
without leave for more than 10 days,
(Vl)  habitual late attendance,
(Vi habitual breach of any law applicable to the
establishment,

(Vi riotous or disorderly behaviors during
working hours at the establishment or any
act subversive of discipline,

(1X) habitual negligence or neglect of work,

3) Legal action
4) Termination of Job
5) Legal action and Termination of job

Note:

No deduction shall be made from wage by the company
against any disciplinary violation.

S H®TH

(b) THiRf & o 3t 9o &
HIAT

disobedience,
whether alone or in combination with
others, to any lawful and reasonable order
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Policy No. 2 — Child, Young, Forced, involuntary or

exploitative prison, indentured,
Labor Policy

Purpose

e To ensure that child, forced, involuntary or exploitative
prison, indentured, bonded, trafficked or slave labor is
not permitted.

e Toensure that workers are not requiredto pay Fees,
deposits or incur debt as one-time or installment
payments, collected directly or through wage deduction
as part of the employment.

e To ensure that when employment has been terminated
voluntarily or involuntarily, the worker will be paid
appropriate amounts for all hours worked.

Scope

This policy is applicable for all the employeesof the
Company* during recruiting, hiring and employment for
direct and indirect employees.

Defining child & young labor

According to the Internationd Labor Organization (ILO), Child
Labor represents hazardous forms of work that disrupt the
healthy development of a child. Child labor can limit or
damage the physical, mental, social, or psychological
development of children and undermine a child’'s right to
childhood, development, and education. The company
recognizes its responsibility to take an effective role in
reducing child labor.

The term “child” refers to any person under the age of 15, or
under the age for completing compulsory education, or under
the minimum age for employment in the country, whichever
is greatest.

The term “young’” refers to any person under the age of 18.

Hazardous work

bonded, Trafficked and Slave

foea
. gﬁgq%m%am ¥ U s o=, gl shcas®m an
31, efereran sysi, afRe) a1 < sHe! 3grgd el

H

«  Tg Yerifed il o 3T &h sigHepT bl Wbl 1 Bl
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aTHdIe 8, > oF WA AR ML FeRFET
A firg 2% 710 Foemm J UehA g g |

. vgg@%ﬂ%%%ﬁ @whod Pafbmh T ar

AU TATTAT R, Tl HEFRIFED) TH §hUTT

it 97010 & eT Igaafs - BRIST YTaH gharf o1em |
g Hiedd o=t gt el wfA N i srvial &
%q 'l-f?ﬁ ya f3p £ A %?rﬁr:r) %%H -::::::-TTJ\%I

q1f> 9T uRHTEYd fobem

Sifarx g o9 e (smEftal) %eﬁaﬁ\ T W >
f2fae U & e fFar g £ ) 7= & O gaeN
IR 2h e i e, THETw, amRe
1 TS mﬁ@ﬁ@amaﬂﬁwm%ﬁﬁ
U, gamn f3ft R & RU s & syl & i &
a8l & v @t o P HH far T T YgHbT §THH Bt
3ot g Y &l ugard B |

T WeG; 15 I Y 1Y & gohut Hf Hfed ol HagHd fobar
®, 1 SEme R gfo &t b e sy A v, ar 3 Hf
f2afomfe »fgegaamsmg sagd, f© o il ged se18

dT" Veq; 18 IFR HH 31T & ghul 1 e & YegHafohrar 3|
fﬁm$

Our process is having hazardous work or processes, that is E'Fﬂf\ T ufeard o fare o a1 ufeae 8, SifeT 5 gaT SRl
why we do not employ young workers but if any young worker

wants to join again after completing the age of 18, the
|

@fmoralgshould not be done by any young worker.
Basic Minimum Age

The minimum age for work should not be below the agefor
finishing compulsory schooling, which is generally 18.

ﬁaqgrqa%%ﬁma{ﬁﬁéamwwwm

hilsseeigdphysicahmeeniay ananorahibrakhiietiety %@Wﬁaﬁﬁ > R %ﬁaﬁrﬁ PSS PN,
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The company is firmly committed to creating strong business & U=t g amdTfs gaw™ &M & 8U Teal A :
froith, %h is r)llot achieved at the gexpensge of the Tamfdur %"l‘q’q P IOl AT w%g E‘Hﬂ'cﬂﬁ Hfﬂﬂ%:cr O
environment, quality of life or social equity. The Company will greRr Tt sarfo orar g1 & o=t s/l & T o1, weoror 31
comply with all relevant and applicable local and international wgrez faf gfofd o1 § degua Wt urie 37 £ o1 =il
labor regulations, treaties, conventions, and principles relating f3ft 3ifaFR 1o 91 gl Teuas @i Rl ggoTodl @
to the protection, welfare, and health & safety of children. gif> 9 faseft| gge froTar,

Furthermore, the Company will not employ any person g gt =g el aﬂ:@ TR a1 Tt gifior
deemed by local or intemational laws, conventions, of g f .Y FRY THu! Ht e B 3(U FRAT D dgd ghal
regulations to be a child in any capacity in any industrial W slelere GEiT # el 1t DHd § te w1 8 & U
operation under its control. ‘s’qgfﬁ Eicany

Company acknowedges that while carrying out its basic > St

duties; without the knowledge of management, employers AR WW%?%@%:TN;?%FT m%q;gg g
may indulge their children; it is sometimes customary for Eﬁ%’%’ H1t aﬂaai%%uamw%ﬁm b ] )
children to play a part in the day-to-day work for the fun of fé,?[ ) > S a ey II@T ¥ o

it since children have an affinity for work and activity. PH TR e o ' et
Nevertheless, the Company aims to apply this anti-child labor TRRGTS TH H T WW%WW%' &l F
policy through education and strict supervision seeking to 1 AR R Wed wuwHafl>u & A A sy a1f> rafard

ensure that: Hreae! £ 017 for B, U8 Gerfea i &1 0ie &

a Thewelfare and health & safety of children are aways @) Sl &I ST WA RN FER IR Tk 3|
paramount. e o

b) Anyforms of practice undertaken by children for the b) T;) Q@?f%WW%%Q @ fo o ];T i u?;f\q‘r
development of craft skills and for the purposes of play £ %?ﬁ me Gl Qﬂ% N
do not conflict with or impede their proper educational TR e eIt Qe g & WY

development including school attendance. BRI INIEE]

The objective of the policy is to set out the ways in which the %mmwﬁﬁﬁmﬁm% Rl b ) T

company will: . .
a) Prevent child labor within its operations and supply fq)}g:? s %ﬁ\rla; T
Prove
b) Approach incidences where child labor is identified. b) eegpITH AT 5 W s gEATT I B ordt @
Defining Human Trafficking Mg dih! &1 gRyESd =1

Human Trafficking is one of the largest organized crimes in . e

world. Combating and preventing human trafficking approach %ﬁgﬁ §Eﬁ IZ{WE@? ﬁﬁs &S fgﬁi sﬂﬁgsh%@r ?%q;g
require holistic approach by all stake holders. Victims of S g wﬁifliﬁl e S 21 o B
trafficking may be any age or gender. Dupe of trafficking SRR SRE] STTaRTSe
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mitigate Human trafficking. DI HH fv & U U TUET YEHDHT THH 1 U fgmiarioaT
B UgIHd B
Human Rights Approach Mg AgYHI

Trafficking in human beings is a grave violation of human HIFa R AFARYHIC S BT TH T [T §, £ o1 afest
rights, one that deprives and demolishes the dignity of the BHT T aafcd @ TIRHAT & dgad f3ft @d far 31 3UfeT, g
trafficked person. Therefore, it is critical that response TecdqUM § &% Vediedl Wunmfost siguspifo-smenfea f3ft wra
systems are rights-based and human rights oriented. gD I B

Company is firmly committed to creating strong Business & U+t fiygd samaif> gasw™ a9 & T Tgar ¥ Uedeg ¢, f© of
growth, which is not achieved at the expense of dehumanize Hifges sigYBI 1> & SHMIIBU 3 NV Bt BIAT
and exploitation of Fundamental rights. The Company will gz
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regulations, treaties, conventions, and principles relating t0 grigmes 31 o017 g 3 siforx T o= e T
protection and welfare of Human Being. TR RN g srarh T

The Welfare and Health & Safety of Human Being/Employee

are always Foremost. I SH A0 37 el RO o / Frmei AR wwy
The Objective of the policy is to set out the ways in which NASR edqn el

the company. Hed s a3 il & grumRafe g Rad ot
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e  PreventHuman trafficking withinits operations and
supply chain.

e  Approach incidences where child labor is identified.
Implementation

Efforts to fieduce the Engagement of Child Labor in the

Taskforce
e  Complywith national law on child labor and minimum
age.

e  Comply with the Convention on the fiights of the Child.

e Not use or support the use of child labor as defined in
ILO Convention 138.

e  Prohibit and seek to eliminate the worst forms of child
labor in accordance with ILO Convention 182.

¢ Forbid and explore to eliminate the worst form of Human
trafficking in accordance with ILO.

e  Convention Concerning Forced or Compulsory Labor,
1930 (No.29).

e Not work with those who use child labor/Human
Trafficking — unless an elimination plan is in place.

e Base decisions about child labor/Human trafficking on
expert advice about the options available to children in
the local context, and the best interests of the children
affected.

e FEducate employees and all staff on child labor and
Human trafficking and its negative impacts in the work
environment and on society.

Accept work of older children that forms part of vocational
training framework if:

e Work is carried out as required by the relevant authority
(for example, a govemment department) and after
consultation with the employers and workers concemed.

e It is a fundamental part of an approved education or
training course, or one designed to help in career choice
or training.

Supervision, Reporting, Monitoring and Corrective
Actions

e  Through strict supervision to ensure that subcontractors
or employers do not employ the services of child, forced,
involuntary or exploitative prison, indentured, bonded,
trafficked or slave labor.

e Verification shall be done while entry in the facility
through Photographic Identity Card (ID Card) for
employees, only authorized employees / visitors are
permitted to enter in the premises.

e Verification shall be done for this policy whenever an
employee joins the company (directly or indirectly).

o fieporting and follow-up by the Human fiesource
Department will keep both management and workers in
complying with the company’s zero-tolerance of child,
forced, involuntary or exploitative prison, indentured,
bonded, trafficked or slave labor policy.

e Monitoring for the conformance of this policy shall be
done monthly via muster roll.
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e Corrective Action shall be taken regarding the non-
compliance against this policy on the respective supplier
as per the International Labor Organization (ILO) law.

NOTEN!

Y Tede gag ol odl Ut HHHHE & U &I Tgrdl far
All employees have an important role in assisting the company & qf HHH=IRGY 1 HecdqUH YgH®T 8 |
in the successful implementation of the principles of this
policy.
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Policy No. 3 — Anti-Bribery, Corruption, Extortion and
Embezzlement

Purpose

foeg

To ensure that our Company sets up adequate procedures to q’s’g’ﬁ%ﬂ%ﬁ & feU ehgHIo <t & Tt e, geaem Yiram,

prevent our Company’s involvement in any activity relating to yymif,
or gHIR St TR B HreR @ £ A iRy wrERaT
even where the invovement may be wgudfed g, Y & wriart> 4 oA # 8 sus fRu 59 gd

bribery,
embezzlement,

facilitation payments, corruption, extortion,

a7 agfo o, a1 e § Wewud st o ey o

unintentional. It requires employees, directors, officers of the & arefe & U=t FrrraEl TICTRB! YDAl faft i

Company and third parties subject to this Policy to recognize )4

questionable transactions, behavior, or conduct, and to take
steps to record, comply and follow procedures set in place to
deal with such behavior or conduct.

Scope

This policy shall be applicable to all the categories of A

employees of the Company*, or any other person or agency
associated with our Company.
Information regarding participant labor, health and safety,

mental practices, business activities, structure,

ancial situation, job posting, product details, company /
facility promotion, commercial advertising, press releases,
website, and performanceis to be disclosed in accordance
with applicable regulations and prevailing industry practices.
Falsification of records or misrepresentation of conditions or
practices in the supply chain is unacceptable.

Definitions

a)

b)

Bribery

Bribery includes the offer, promise, giving, demand or
acceptance of an undue advantage as an inducement for
an action which is illegal, unethical or a breach of trug.
Bribes often involve payments (or  promises of
payments) but may also include anything of value —
providing lavish/inappropriate gifts, hospitality, and
entertainment, inside information, or sexual or other
favors; offering employment to a relative; underwriting
travel expenses; abuse of function; or other significant
favors. Bribery includes advantages provided directly, as
well as indirectly through an intermediary. This Policy
prohibits Designated Persons from giving bribes not only
to any public/ government officia but dso to any private
individual. Bribery in any form will not be tolerated.

Corruption

Corruption includes wrongdoing on the part of an
authority, or those in power, through means that are
illegitimate, immoral, or incompatible with ethical
standards.
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Extortion is the wrongful use of actual or threatened
force, violence, or intimidation to gain money or property
from an individual or entity. Extortion generally involves
a threat being made to the victim’s person or property.

d) Embezzlement

Embezzlement refers to a form of white-callar crime in

which a person or entity intentionally misappropriates

the assets entrusted to them.
e) Public Official (Government Official or Public

Servant)

In the Indian context, a public official would include (but

not be limited to) the following:

e any person holding a legislative, executive, or
administrative office of the govermment (domestic
or foreign) or acting in the official capacity for or
on behalf of a legislative, executive, or
administrative office of the govemment (domestic
or foreign), whether appointed or elected, whether
permanent or temporary, whether paid or unpaid,
irrespective of that person’s seniority.

e any person in the service or pay of the government
or of a corporation established by or under a
central, provincial, or state statute, or an authority
or a body owned or controlled or aided by the
government or a government company or is
remunerated by the govemment by fees or
commission for the performance of any public duty.

e any judge, including any person empowered by law
to discharge, whether by himself/herself or as a
member of any body of persons, any adjudicatory
functions.

e any person authorized by a court of justice to
perffoom any duty in connection with the
administration of justice, including a liquidator,
receiver or commissioner appointed by such court.

e any person who performs a public duty, including
for a public agency or public enterprise, or provides
a public service, as defined in the domestic law of
the country, and as applied in the pertinent area of
law; and

e any other person defined as a “public official” under
the domestic law.

f) Facilitation payment or kickbacks

“Facilitation Payments” are unofficial payments made to

public officials to secure or expedite the performance/

non-performance of a routine or necessary action. They
are sometimes referred to as 'speed’ money or 'grease’
payments or ‘good-will money. The payer of the
facilitation payment usually already has a legal or other
entittement to the relevant action. “Kickbacks” are
typically payments made in return for a business favor
or advantage.

T
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g) Third party
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The term “third party” includes any individual or
organization, who / which meets the Company or
transacts with the Company, and includes actual and
potential clients, vendors, consultants, retainers, agents,

UNVERSAL PRECISION SCREWS EMPLOYEE MANUAL
REV. 04, 237 Sep 2023
PAGE 18 OF 103

" O 2eg H p1g Wt oot a1 YreA e B, 1 &
Tt I gfHar § a1 & Ul & gy 2098 fopan ©, R 9w
IRcga® 3N HHIgad Uiew, gia a1, R, Rrgaif,
IG™  Jgarh, Hrifierl @ipegHs TRIFT Teed), &

advisors, distributors, business associates, partners Wm@mmmﬁ%f\ o Ut fRu
(including academic institutions), contractors, suppliers 3 el RN AsmiFa gl
or service providers who work for and on behalf of the
company. N
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Guidelines el

Gifts, Entertainment and Hospitality 3TEde

G‘Q’E:Tf\, I[:ﬁ RIS

Gifts, Entertainment, and hospitality may be acceptable if they
are reasonable, proportionate made in good faith and in
compliance with the Company’s policies. Any doubts in this
regard should be clarified with the Company Bthics Counselor I ST 3rgeasifo Y o are g fs o1 =g
or the Compliance Officer. ]
What is a Gift? A gift is anything of value and would ST Fol 82 TP SuRll ga 1 $ho off 7 RN sud
encompass any gratuitous monetary or non-monetary benefit.

ludes tangible items such as cash, precious metals,
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stones, jewelry, art, and any of their equivalents, but also ¢ MBI &, ogHA 04 7, ang, 1, ey 7, BRI
intangible items such as discounts, services, loans, favors, BaRINEYWHIS, B, o1y 31 SIS 00 pgamsmg7a
special privileges, advantages, benefits, and rights that are not +f T 8 > <1 R Far Ffey Iy 78 §1 t g H

avallable to the public. A git aso includes meals, Wif>T, 79
entertainment, hospitality, vacations, trips, use of vacation Iugnr 232 ardid

A, s g g, g, g ARl @
[ §7h7, SMSE7T Bia T

homes, tickets to sporting or music events, outings, vendor gftgaqummf3ft T=If &> % geaumsit o1 IuanT +ff wrefiy B
familiarization trips, and use of recreational facilities. Under
no circumstances should any Designated persons ever solicit gy HUH Y IURID T AT AR O S By
a gift from any person or company that is doing, or seeks t0 P> 812, 1 b aedr | eF e s T, 7

do, business with the Company. Note that meals, SRt IURTE : IFaE R
entertainment, and hospitality may also qualify as a gift, o7 o i o PE HANTE! ghs &

unless they fall within reasonable bounds of value and
occurrence.

grd Ht tReerigad gt iera aafed &) Fadt ot s

ghd aq R 771 &t Igad W & Hifa T 81

Offering gifts to win or keep business is unethical and, in mary =ggam f2tga a1 .03 & {u Iusils &1 dxew f&

cases, llegal. If you find it difficult to provide a comfortable sRgdwm & 30, P Wl &, 3dy g1 TG 3MUB! Iuell Bt

answer to guestions on appropriateness o_f a gift, or if you are Iugla 1 wart o &1 Rimrere S ver b= gt

unsure if you should accept sometf_nng of _value, each faqr 2 a1 9 3 &IEQ%H?W&WH\F[ P EHdl O @

Designated Person mut ask the compliance officer. If your e faray IR, A U T et AT Sy

gggméorl]lgtne%eD(iﬁggg: is conflicted, seek guidance from the 3 tlj\FIT 2| W MU &chf\:[ 3RYPTY TaaRed &, ar
rector. , . AGHI GG XD Y HFFHERIFAIG (% |

Note that this policy is applicable whether a Designated ; Feaf> THUTEHq e & rTd

Person is personally offered a gift, or if a gift for the benefit W%‘@F € aﬁcnl ai%%’]:\a%?ﬁ > . q:ﬂ? 5

of a specific group or department at the Compary. All gifts & 0 3 SJell- B $T BN

received should be promptly reported to the Compliance BRRENHE IT BARTD o oTH feg SUEIS e o1 &1

Officer if they are not in the ordinary course of business, in I STl 1 gfoc d agurfT sreyahif bl Yead g

compliance with all policies issued by the Company and as per f~ oTTT AEEETEEd Ul g0t o1f> & Wl Fgwar &

applicable law. Gifts of cash or cash equivalents must never &%f\;jﬁﬁ% S o17] BFE $\"F§ﬁ\ Wiﬁm

be accepted. BlCRE ] | b AT Adbe GHIdh HIuglc it Wieis

As a general guide, the giving or receiving of gifts or T8I @C of 7 EET !

hospitality may be acceptable if it meets all the following T IR MY & U T, JUSI AT HGRY &A1 AT Ul fober

requirements: HHTA Bl Tl © Teg I8 eiaieer wult siavadmarsfl &1 gfo ol

fears:
g) qeafy ¢

¢ |s bona-fide and made in the normal course of business
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and does not create the appearance that the gift giver
is entitled to preferential treatment, an award of
business, better prices, or improved terms of sale or
service.
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I, UG 1 gfowplls, sgfd ga, a1 gfdt a1 gan
PR Tl BT gPal Bl
frar 2R3N o7 ¥ & d8d &eve TR

e Complies with local laws and customs and is not o QU ¢ IS a1 Uk & 3T ggdl & 7fdb1a B

prohibited under applicable law. UHRAd el fBT) o1, a1 Ugad el fob T, a1 ggdl &1 7fbra
e Would not influence, or appear to influence, or cause a ERECREE

conflict of interest for the gift giver or receiver. o FIHG T AhG HID, WHI AT oA ST aigad, oqerd ar
e Does not include cash or cash equivalents, gold or other ERIEINGEEREREIE

precious metals, gems, or stones. o 3?"1 gpdl Wt UsIls B W a1 AfS-T@wg oty
e Does not include any form of services or non-cash 30 fatmi Tﬂ?{‘\’ﬂﬁﬁ TR

benefits such as promise of employment. . B?ﬁ kal WW A arfes ar HciehdH o gafoorei
e Disclosure of the same does not cause embarrassment S U Sie WwHiaie H U T s g

to the giver or receiver or to the company in question. ¢ Hf ﬁﬂa‘r QFT‘IF? fag & Mfcd R wem g RN
e Isfully documented and supported by original receipts f ﬂ:f Eal A7 NS w U A A gHaTIR|

and accurately recorded in the books of accounts. « B > i g o ordl &, T = F 7 R 39
e Is given openly, not secretly and in a manner that avoids fag 1201 srfiga &1 JucerRiEd & Tl ¢ |

arance of impropriety.

the appe / - -
In addition to the above, each DeSignated Person is required
to follow the specific guidelines set out in this policy, including
in relation to maximum values permitted.

Facilitation Payments or Kickbacks

ST FfHorar, vde TRHd e & 39 Hlgd H gmRd

F o1 TS T T Sravue §, RO AT Sigudhad

T Y ey F o e

geauT YiIdH a1 feg
Tt geaur Yram B3 fed wytam €, B gl s ot %

All Facilitation payments and kickbacks are corrupt payments, FIA & Gfoc™ 39 g & g ff YTae & St & T
and any such payment during our Company’s business is I?FUIT?—IT 3

strictly forbidden.
Facilitation payments are often involved in obtaining non-

discretionary permits, licenses, or other official documents,
expediting lawful ‘
whether or not such actions are connected to the award of HITS ¢ &l SaE™ &1

customs clearances, police protection,

new business of the continuation of existing business.

Procurement Process

T{[ﬁ)‘ i o *18) ] (o1
o ¥ wefd g g 9% W Sfonas
} forcl & 71C ogawmg & giowntis A o 58t

RHd afeedl &Y gAY & et @t ufeareh @1 wi T feen

Designated Persons must follow our Company’s processes and 916eY f37 SR & day § Sffde gRauT®! Jounfoct
adhere to the system of intemal controls regarding supplier @1 TTfST T =TegT | SMEEFERIA I St +ft TETE, Siecka
selection. Supplier selection should never be based on receipt T YA 1 YR SR g1 g1 ATgsC| > & SHgFRIH
of a gift, hospitality, or payment. When supplier selection is a a9 I@G! a1 Jarsii St SHgHS U U fuanie, dfogaa
formal, structured invitation for the supply of products or NI, Al U8 WaY HedIUM ¢ &b &H 31U 3R - &

services, it is most important we maintain documentation TRFH fbd 1Y gwr@fs & R
supporting our internal controls. Designated Persons must g} & ot Y 0 g uRaei 9

54| ATeHd Sfeedl @l
5@ I uReed fobr

familiarize themselves with our Company's procurement IRgufdft IW HTWT fb=1 <EEW
processes and must adhere to the same.

TRHT b A1 STdid
Interaction with Customers
o [ Ud TeHd A URD & ury Wes of & fgu gars
e Where a Designated Person is responsible for 8, 98 & fAguied®d oy £ ardgas Sgxan
relationships with customers, she/he may entertain &b TREIRD BT
customers for bona-fide purposes only in accordance TR T & Twar g1 9 Aedd e W
with this policy. fiecords of such entertainment should Ao 7 a3 £ 019 arsul
be maintained as per this Folicy. o fogef@fy i St awdt ], SaIffu & RY we wrmmnfo
e Bribery may aso occur on the sales side, for example an & T6® &I g N U we foe & feu fom et &
employee might accept a bribe to prefer one customer Tl ¢, b U T URH! & 1Y Fao of & feu Iui &
over ancther, again with potentially damaging TRTHH gRom & r-ay gt & U ¥ Ru
consequences for relationships with other customers, as FA gRRomg ot 8 T B
well as the legal consequences to our Company. e
R 33 * afem g In the normal course of business, discounts and rebates

2 3 T8 SoreREHEY ST § s UeIlo 3 arfd o
ST

are offered to customers in both the private and public
sectors. Whilethis is commonindustry practice, the wide
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variety of arrangements and the relative complexity of
some of them creates a degree of risk that such
arrangements could be used to disguise improper
inducements to individual customer representatives (for
example, selective dissemination of the fact that free
products are being provided), and consequently great
care needs to be exercised in the deployment of such
arrangements.

Use of Third- Party Agents, Consultants, and other
intermediaries

e  Our Company may be held responsible for bribes paid on
its behalf by third parties, with severe and often
irreparable consequences, even if our Company did not
authorize these payments. Therefore, it is critical that
we are careful in the selection of agents, that is, those
people or companies who act on our behalf. It is also
important to note that whether such third party was
acting for or on behalf of the Company will be
determined by reference to all the relevant
circumstances and not merely by reference to the nature
of the relationship between such person and the
Company.

o All dedlings with suppliers, agents, contractors, service
providers, intermediaries, consultants, and advisors, shall
be carried out with the highest standards of integrity
and in compliance with all relevant laws and regulations.
We expect all our third parties to share our values and
our ethical standards.

e The following should be kept in mind prior to engaging
athlrd party:

Appropriate due diligence is conducted and
properly documented.

»  Fomal commitment (in writing) is sought from the
third party to ensure compliance with these
standards.

= Appropriate anti-bribery and anti-corruption
provisions are incorporated in the contracts in
consultation with our Company’s Legal team,
including the right to audit, as well as a clause on
termination, if the partner/party fails to abide by
the anti-bribery and anti-corruption terms.

Political Community and Charitable Contributions

Designated Persons are not alloned to make political
contributions from the funds, properties, or other resources
of our Company except political contributions approved by the
Board in accordance with the Company and in compliance
with applicable law. Our Company may make charitable
donations for humanitarian needs and other factors, including
emergency situations and disaster relief. Such contributions
must be made in compliance with our Company’'s Corporate
Saocial fiesponsibility Palicy.

o Ul FumRITIfeTA #, g 3N afdeq e =i i3
Mgdha! £ 7 RN B¢ 7 H dmen S0 o1t B
I SRR 2, RT3 Y G e I 9

Ut # dfowgier
fRorsfe gmfod Ut b e, wﬂlﬁm SR
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Ut RISl &1 SUUNT SHf eI UTgeh ViedeTged] b1
SggaftivE feum & e gaanfs of Tahdr § (IR0 &
[ |

2% ®), 3N uRuma=u Ut =i o1 aAret A

FEd Ay fSaa B SMaaHdarg |

Fﬁq o] m\ 7} & Rrget> A5 T3 g weey

2 3%%??‘ THTR B AR G R g
Ts Regefee femen £ sfemr o1 gwarg, i
13 sy srgf>oftg uRomdi & o, &Y & g & ot

ST YAl D 384 d - TS| THfeY, Tg
TEpea 7l FTT A AEYA R, srma A f o
AWH TR ) g RN I prmfed 81 78 of &
o @p ol T aiRkn U ot sfguan
ITFRN I pErRe 81 U1, 78 T UReTE UReeRgdnt
& E FH sRERdgHaTto oTe, |

e A AR F o F v NP s &
FIc YA T

3 o1f2 9 F gpufo o1u T g9 srom wft AifS fOf @
AR FAARMY g Rdw HHe! o) I 6 o

Gﬂﬂ%ﬁ?ﬁ%
§1\ r?ﬁ pnRas

. sqmaﬁm@rﬂq 1R TR Y  RU AR
1 @ sivenie Yedeadr Rfcma ) Aih £ ot 21

»  gHIfct e Ul Bl BTy 7-19 & OmRm 9
SaeTE Ieaareaia Rl v s
TR AR g of 9 8, R Siifg7 @1
3BYHI, T &l gHTee Y wp 220 e g,
Tgg URTeTfo / ur7t feagfaieht f3n yyrenfo gfateh
Tl e wf T b # gafte Dgdr 2

TNT SHEIF Iger 3
YH RTGH

wmw&w fé?r f\ T HFH &

Hede lﬂwﬁaﬁa@qﬁ%ﬁ% gAY S U

A P ERal R smurders 9 w3 smuar

f2oT8d Tged SR PIo®! & YU eARFEH & Iodt 8139
fag Farem gwif> <Y U= B B 7 ArATRD fRrmerf> Y
Agddbsrui>a 8 gaf> o1 7 aggul

However, it is important that we pay special attention when
making donations such that they shall be made without
-, demand or expectation, so that our donations would not be

@[§f\ Fraral f\_6'7f\?ﬂ§§ £ geam Yoo et  considered inducements, as this would be a violation of the

fFaeen

anti-corruption laws, the Company, and this Policy. Thus,
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contributions by the Company to community projects or
charities needto be made in goodfaith and in compliance
with our Company, this Palicy and all other relevant policies
and procedures.

Before making such a contribution, the Designated Persons
should ensure that:

made to win, a business deal.

The contribution is aways made to the charity and not
to any individual, except where donations or grants are
provided directly to affected victims of natural disasters,
pursuant to our Company’s CSfi policy.

Contributions should be given to entities where the end
use of the contribution is known and/or controlled.
Contributions should only be made to charitable
organizations which are registered under the laws of the
country.

As far as possible, background checks on the charitable
organizations should be carried out in all cases specially
to ensure that the charity does not act as a conduit to
fund illegal activites in violation of anti-money
laundering laws, anti-terrorism laws and other applicable
laws.

Only such charitable contributions shall be made that
are legal and ethical under local laws and practices.

Sponsorship

Sponsorships are closely allied to the various types of
community / business activities undertaken by our Company.

These could range from sponsoring educational scholarships Hqsﬁﬁ TRfea Y @ DO fp W LR 7.9 9

to local sports teams. Any sponsorship must be for genuine
business or charitable objectives without any element of quid
pro quo. Any such sponsorship must be transparent, duly
approved, properly documented, and duly reported as per our
Company’s CSfi Palicy.

Mergers and Acquisitions

A company that does not perform adequate due diligence

regarding compliance with anti-bribery, anti-corruption, anti-
extortion, and anti-embezzlement procedures of the targe

company prior to a merger or acquisition may face both legal
and business risks. Our Company will undertake appropriate
and reasonable due diligence on the reputation and integrity el &1 BT BT gepel ot srerara a6} RN RIS a1 Y
Jeaafon Seaaarayr oot feaw a8 FR=ied 31

of any business in which it makes investments.
Our Company, when it is acquiring a potential target, will train I
new employees, re-evaluate third paries under company Wﬁcﬁ' &I Tewiied fbft, & U+l & APl & ded i U &1

standards and where appropriate, conduct audits on new YREFCT @ fBT RN P81 Seed 8, 78 AR sHiedl
business units.

Conflict of Interest

The company provides detailed guidance on assessment of
potentlal situations of conflict of interest. Any conflict of

3018, U8 HEdIUM ¢ G5 M fhd T gaRIY & §
ﬁﬁﬁiﬁa{ﬁf\ T b B gY {2 oTU, T1gep BHITSD G ol Ul F A
::;:::::;:::g $ﬁ'5'asu's'ug|a1f\gﬁi‘eﬁao‘|'fﬁ & T 3 <9 Sed @ R

U1, HERdd URAISASH a1 gM & iU & At
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g f3ft amemmom

ST o1 gfow ar sgepurd ufs 1 fed o bt fe

t ‘B’@%ﬁ yyrfogiared, £ T agf < sfdedh 37 e s

u%mah%atnf\:r FIMY H EHSTIaURSTTg] b @,

SU B 3 AeRad ! o lfeeH o1 91 b1 U

AT P T U8t GuRad ey e 28 8, @

3fffg7 fpft
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& U g8al o 7fbTa 1 YHTgad e b 3ffop =T U gaaa
AFHeFAYCH forelt § 1 g8ai o 7fbTa s pis v wnfam, Y €t ag

interest, even if it is perceived or potential, reported
Company Ethics Counsellor or the Compliance Officer,

be in turn reported to the appropriate competent authority
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as defined in act, and actioned asper the guidance provided — RIT UguT & Ygad ghanfo o1 areay, f3N ghiva & ugH
THU T ARTHERIAA & SR HoHars Bt fd o Ft argsul

in the UPS.
Books, Records, and Internal Control Requirements

e Accurate and complete recordkeeping is essential to the
successful operation of our Company, as well as to our
ability to meet our legal and regulatory obligations. Each
Designated Person has a responsibility to be accurate,
complete, and honest in what he/she reports and
records to meet regulatory requirements, as well as in
all internal and external documents of our Company,
including accounting records, timecards, expense
reports, invoices, payroll records, safety records,
business records, performance evaluations, products,
services, opportunities, positions etc.

o BExpenses must never be hidden or purposefully
misclassified. Many serious global bribery and corruption
scenarios are found to involve inaccurate record-
keeping. To prevent this, international anti-corruption
laws generally require detailed and accurate accounting
records for transactions, including cash and bank
accounts. All Designated Persons must ensure that we
maintain accurate books, records, and financial
reporting.

e All business units and entities must maintain an effective
system of internal control and monitoring of our
transactions. Certain monitoring controls are identified
in our policies, specifically regarding approval of travel
and entertainment expenses. It is the responsibility of
the Designated Persons to be knowedgeable about
control procedures and ensure compliance. Designated
Persons are required to ensure that all expense claims
relating to hospitality, gifts or charitable donations are
submitted in accordance with applicable policies and
specifically record the reason for the expenditure.

e Designated Persons are required to maintain all financial
records and have appropriate internal controls in place
which will evidence the business reason for making
payments to or receiving payments from third parties.

e All accounts, invoices, memoranda and other documents
and records relating to dealings with third parties, such
as customers, suppliers, and business contacts, should
be prepared and maintained with accuracy and
completeness. Our records management and retention
policies ensure that we maintain the records we need to
meet our legal, tax and regulatory requirements and
securely dispose of records that are no longer needed
or are beyond the statutory retention period. Designated
Persons should take care never to dispose of information
that may be relevant to current or threatened litigation
or subject to a legal prohibition or stipulation until they
are authorized in writing to do so by the relevant
department.

o Designated Persons who see or suspect financial
misconduct should notify their supervisors immediately
and contact the Compliance Officer.
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It is our commitment to ensure that our Company has
adequate procedures to combat risks and threats. To
meet this objective, regular training will be made
available to all business units in relation to this Palicy,
obligations of Designated Persons, company procedures
and measures. The details of our Company’s
whistleblowing  procedures will be disseminated
throughout our Company and will be done on aregular
basis.

Training will be conducted either on-line or in-person or
a combination of both and will be administered by the
Compliance Officer. The training will be required to be
completed within a specified timeframe. The Designated
Persons must not treat these training programs as a
‘onetime’ event and Designated Persons are expected to
keep themselves up to date by undergoing repeat
training at regular intervals or each time a training
program is updated.

Our Company may also extend training programs to third
parties, if it is envisaged that the work profile allocated
to them carries a significant risk as per this Policy.

How to Raise Concerns

Every Designated Person is encouraged to raise concems
about any issue or suspicion of malpractice or any case
of bribery, corruption, extortion, or embezzlement
practice or any breach of this Pdlicy or applicable law at
the earliest possible stage. If he/she is unsure whether
a particular act constitutes bribery or corruption or if
he/she has any other queries, these should be raised
with the respective reporting manager and the
respective Compliance Officer. Concems/queries should
be addressed to the respective Compliance Officers at
the following email addresses:

Compliance Officer

Email Address

Mr. Baljeet Singh

Baljeet kumar@upsind.com

Designated Persons may also raise concerns or queries
to the Ethics Counsellor through the fiaising Concems’
mechanism under the UPS or through the ‘Whistleblower
Policy which is intended to encourage and enable
employees, and other stakeholders, to raise serious
concems internally. Our Company’s ‘Whistleblower
Poalicy is available on the company Intranet.

No personnel who, in good faith, reports a violation of
this Policy shall suffer harassment, retaliation, or adverse
employment consequences.

Responsibilities and Penalties

Our Company takes the subject of corruption and bribery
very seriously. Any violation of this policy will be
regarded as a serious matter and shall result in
disciplinary action, including termination, consistent with
applicable law and the employee’s terms of employment.

R
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Mr. Balj eet Singh Baljeet kumar@upsind.com

HigHd e QUITY o dgd Bl IS B b HIH 9 AT
Teafeaif3f It S HATIHY W s NIl & afy
A a1 Wy 4t 33T Ahd §, et S8 i
3 3T gEaUl B Y R £ =7 J i
gaaI3l B I3 BN Weed fbr R &4a s
21 gt & ol ) fuRsafr et & u it RO
fy S g

Fis W P O Apad 9, 39 Hed & U B
fim far 7, Saies, leRiu a1 weag o B A
RO BT FHAT 78] fatt =T

Reiarai A

Etnf\"rg Cii ugal-:-:- fan ﬁ%ﬁf\"l E e Ea ded
TYITdT
f\éi%; 2139 Ted & gl ot Bud &1t iR

S orgm fé?f T URUTRGET SRAIEAG ST
Brft, oo e el 8, £ o1 37 wrmarf et
Enl}&yqéf\ Eﬁﬂﬁ%ﬁéﬁﬁ@ 'I'he'defaultlng Designated
Person will be accountable whether she/he pays a bribe

Annexure-B © Universal Precision Screws, Rohtak


mailto:Baljeet.kumar@upsind.com
mailto:Baljeet.kumar@upsind.com

herself/himself or authorizes, assists, or conspires with

someone else to violate this policy or an anti-

corruption/anti-bribery/extortion/embezzlement law.

Punishments for violating the law are against a

defaulting Designated Person as an individual and may

include imprisonment, probation, and  significant
monetary fines which will not be paid by the Company.

For example, punishment under the PCA ranges between

3 years and 7 years, along with a fine. In certain cases

of habitual offenders’ imprisonment could be as high as

10 years. There is no limit on the maximum fine payable.

In case of violations of this ABAC policy, the Compliance

Officer shall take appropriate steps such as:

= Assigning an Investigation Team / committee:
Employees with the right knomedge and objectivity
are appointed to invegtigate a complaint.

= Conducting an Investigation: Every investigation
relating to a suspected violation of this policy shall
be investigated by the Compliance Officer together
with other members assigned under sub- clause (a)
above. The objective of such an investigation would
be to determine the facts, through interviews with
concemed  participants and/or  review  of
documents. Such investigation team will make a
written demand for information, records etc. that
is reasonably related to the alleged offence,
including, without limitation: (a) copies or access
to all records relating to the alleged offence (such
as telephone records, Internet service records
and/or other records stored on computer hard
drives or other information storage equipment);
and/or (b) a written statement made by the
Designated Person, if any, setting out in detail all
of the facts and circumstances of which such a
Designated Person is aware with respect to the
alleged offence. Each Designated Person shall co-
operate with the investigation team and promptly
respond to all requests for information. It is
clarified that the report prepared by the
investigations team, shall be kept confidential and
shall be shared only with such persons who have a
“need to know” under applicable law or Company
Palicies, eg., a copy of the report may be shared
with the Designated Director.

= Corrective Action: If necessary, corrective actions
shall be prescribed or suggested to appropriate
managers, officers, and employees for
implementation.

» Penalies:. The Compliance Officer shall, after
considering inputs, if any, from the Company Bhics
Counsellor and the Designated Director have the
discretion to recommend appropriate disciplinary
action, including suspension and termination of
service of such a defaulting Designated Rerson. The
Compliance Officer shall also recommend if the
violation is potentially criminal in nature and should
be notified to the authorities. In the event of
criminal or regulatory proceedings, the Designated
Persons shall co-operate with relevant authorities.
Depending on the nature and scale of default by
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Officer may also recommend to the Board to
commence civil and/or criminal proceedings
against such a Designated Person to enforce
remedies availlable to our Company under
applicable laws.

e All internal investigations shall follow principles of
natural justice and shall ensure that the relevant
Designated Person is provided with an opportunity to
make his/her case before the investigation team.

Periodic Review and Bvaluation

o  Department of Hfi shall monitor the bribery, corruption,
extortion, and embezzlement concems monthly to
ensure:

Workers or agents do not make or accept improper
offers, bribes, or undue/improper advantage.

The records verifying is not falsified and accurate.
Fair business, advertising, and competition.
Protection of identity and retaliation.

Protection of personal information.

e  Our Company reserves the right to vary and/or amend
the terms of this policy from time to time.
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Policy No. 4 — Grievance Folicy

5. The Employee, if not feel satisfaction with the decision
of the Concemed in charge, then he may take up his

. . ) . . grievance from to next stage within three days from the
A Grievance is any discontent or dissatisfaction, whether date of receipt of the decision.

exposed or not, whether valid or not arising out of anything ) o
connected with the company* which an employee thinks, 6. A register has to be maintained by the concerned

Definition

believes or even feels to be unfair, unjust or inequitable. Function as well as in HfiD Function for recording and
monitoring the grievance status.
Objective
Ry

A"Grievance"for the purpose of Grievancefiedressal system . .
means a complaint affecting an employee on various matters 3% SIPTTDIS i ST ¢ R I @ ard), s aw b o

including wages and salary, overtime, leave, transfer, @ff\\,fﬁ g A F S A7), B v HEHaEd
promotion, work assignments, overload of work, working T § 1 981 9 & SFedd, SFRIRYUM IT 3RHH Hegy
condition, problems not understood by the Supervisor, attitute f&dT g1

of the Supervisor, designation, welfare amenities or benefits

due under the company rules; but shall not include

representations concerning matters of company policy,

statutory requirements and grievances arising out of gl oot ¥ RaH ST BT HH

punishments imposed in accordance with the standing orderga=f3it e, siifa7o=H, 3¢ @wﬁﬁq qggawgqﬁ

or Norms of the company. Company is commited to non- BT BT YU, BT ﬁ TREUIHAf P gfooTaHS | :ﬁ?f

retaliation against complainants. 3 arfs < TE-13f, TOHal S & HHT, UaA™, BT
YERM T S YT heHl b dsd od o oTH Hegd ses Tl U

Scope T AT NPT THRad b a1l ) SUhTad T R;

. . R 22 gF S U= ) igd o T, Wigdeud Savaddrst i3l &
This applies to all the employees working with the o= SR sme=ii a1 7 10 Fargat DmrmueR a3
company, suppliers, contractors and indirect suppliers. STAEH dTfS <1 BB U Heged 3RTMde M Tl ol o |

Procedure

oigAn
1. All employees of the company shall follow a four stages .
procedure of grievance redressal with following schedule. 1+ % Tl & it o sl sl
c d Facilitat Time BRIGIIA gAaIou bl ATt ﬁmﬁaﬁu%maﬂmf\:f
Stage oncerned Facilitator Frame _ﬁ[:;;;_;;: i a‘"ﬁm Hg AT (Prad
(working L ufdm
days) 1 WLHCI&W/ 3 G‘W 1
1 Immediate Supervisor / Engineer 1 2 T o7dd HOD 2
2 Concerned HOD 2 3 Hfi oG 3
3 | Hfi Head 3 2 ECACAIEED) 2
2. A GrievanGaevdnosDoittesittedas to |be constituted 2. T Shd Tohed BT 3T ST 10 ofT & Toad e
comprising of : ' 3
a. Production Head,
b. HfiD Head a  STETE,
. b. HRDUHf>

¢ doen(?(;)erdt\g; Mma?:;ggneggtr persons from other dept c. WStH g0l 0 U 1Y 310 §IHNT & Teb a1 &l 13 aRg
¥ fespecive Suppler flepresertaiie of in e anonymos 3 T [ e U SRR ek & 9 1 & ol
T4 Y T S T S0 gRIGRId 33T Uehd & |

letter on the name of company.

4. Aggrieved employees shall put the issue in Grievance 4 UI6Sd FHHANCT ST BHA (T -8972) 7 g B
form (F-8972) and forward that form to their s on o S B ®1 o0 wHas  / Tafii
supervisor/ HOD. Or employees can report grievance @ 3w fhiloe | arepHHEil fefedd & a & THTH
anonymously in writing & put in grievance box or letter *u @[mrqaﬁﬁcﬁm & wd g Rl exemd sl ar
put the name of company. EHSTR HIAHD o1 FPd |l

= Universal Precision Screws (UPS), Universal Precisions Screws Private Limited (UPPL) and UPSLakshmi Private Limited
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fparg, e @mmm—eﬁfrﬁ : Rl% not acceptable to the aggrieved employee, he may
SOt e o feurass 1 W%l personally appeal in writing to the MD.
6. Wmﬁﬁﬁﬁﬁﬁ gAMb & few Teged 8. Complaintscan be reported anonymously.
PEFG AU HY AT G GIPRAAC B AW R 7 ez opmaemed o1 s desd swmand &)
FT ] ~ R
fo & £ cra ganfs o1 A1 =gsNl PN %ng;na%?'s’ SREALEIE H

Seps & Responsibility

Stage | Responsibility Process Reference
BExplain verbally the grievance to immediate Supervisor at the occurrence of the :
Employee grievance or submit the grievance in writing. Fom (F-8972)
1 Immediat Discuss the problem/issue with concerned employee.
e Enter the grievance details in grievance register along with the decision/action taken. fiegister (F-8975)
Supervis Communicate the decision to concerned employee verbally or in writing.
or
Supervisor Submit the grievance to his dept. HOD Form (F-8972)
2 of aggrieved Enter the grievance details in grievance fiegister along with decision/action taken. fiegister (F-8975)
employee Communicate the decision to the individual verbally or in writing.
If unsatisfied at stage |l the grievance has to be submitted in writing along with
3 Dept. HOD reason of dissatisfaction to the HfiD Function. Fom (F-8972)
HfiD Enter the grievance in the Grievance fiegister and matter will be resolved.
Departmen Communicate the decision to the individual verbally or in writing.
Hfi Head If employees feel unsatisfaction at Hfi level, then Hfi Head will go for next level Form (F-8972)
HfiD Enter the grievance in the Grievance fiegister and the same will be put up to in front
Departmen of grievance committee.
t
4 Enquire/ investigate the matter through jointly with all committee members. Conclude
. the matter in the best possible way. Call to aggrieved employee andgive achance to
Grievance explain his gnevance if required.
Committe
Further pxplained that if|t2 FHanie (FeRga fp it

v H— o S ——
EIT@\H@ head shall put the matter to the MD within 48 hrs w7 % i Tl 3w ﬁuﬁﬁm f37 g < wrmafar
and communicate the final decision to the grieved employees. &1 3igdH ST |
Above is the general escalation of grievance. If everything 3fY gxiwmd @ THRIdeek & | TeeTaA A T $ f© Imma
goes nomally in the plant, one meeting a month shall be 3 rar g, @ T 78R & T JomaH Tered & Jeq oo & IqY
called by the Hfi head along with all committee members and a3 ygf> gftorgf g £ ot RN Rom weier s T grgn

the report will be shared with management. P 1T
Note: Wage deduction shall not be considered in any case.  Fya: gpaft ot mifdy & gl Y w71 fr ga=nf 7t g
Overall responsibility lies with Hfi Head. 2 o1Emm
%mﬂﬁm& CRIAMT W oTH TR U™
I
T
(RS o _
Y oRT REES] ;;\!r TTCT Rekeb KT HAEGH DI ool 0 § Hbkl Dl qoigeTdR JoT R 1000 oK U (F-8972)
1 G F AT T D GRS E R oFiR.
TPRTH e TR TR RAR D R [Pki ¥PRC 0 [P oY, GoHRPR. ISR (F-8975)
o5 MafaoRi Bl oliHe T H 0T T g 1000 Y sam.
AT 1 ST BHFTh -OHFIRETD ] TR, T ax U9 (F-8972)
2 i fobg oRY BT [ TR TEPRABD TRITT TRRC &0 TP oo, . IAoICR (F-8975)
& T Dlcol=db U 4 ol Ak T 1000 7R S,

eIt may%a’rmqndaaﬁ TS d oMol FHPERIRTG & TR AN B b

. TIUNT o TAUTTIEE MR NS T SR T T U (F-8972)
N S oeoees | DI SRR O 0 B SHaR SRIOCTIO Tl &gl Sl
Pag il rer Feerar e AR

4 %{ g EEcR AP oRTT SRERWR SRL-AN (G, T &, AT 3RS ST TR P ST U (F-8972)

ofcaaoanr fFehTd TR ¢ o TpId PR 3RS oI d-Fid Ancto s RT ST,

AIHY TIHTT . . . -
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Grievance Committee meeting members are defined in
Internal & External Committee (F-6419). SRR HEHEd &

NER
Grievance committee meeting shall be held as and when basis  gRIBTIAEHED ! Soh BT B Rk 3 St Tered
based on the grievance addressed from any employee’s side. TURSU (F-6419) & URHEYd ghaI AT B |
Committee members shall sit together on that issue and

discuss the matter in detail. The committee shall resolve this TR 95 P st rmaT ! 3l 3wt

ERRBK within 48 hrs, after receiving the issue and ST fU smaifed ®1 fo ol 93‘:'%@333 ST U T

communicating to grieved employees. Also communicate with 1 ECRUE @Iﬂﬁ I Baﬂf\@riﬁm%ﬁl REGERE

management for the same. U fe & a1g 48 €710 & 99 W &1 fg foeht f3ft wovigs
2 Foaial o geaafe | s U i ot are & |

Review & Effectiveness Monitoring

Effectiveness shall be checked and reviewed once in 12
months.
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Policy No. 5 — Prevention of Sexual Harassment (POSH)

Introduction

Sexual Harassment results in violation of the fundamental
right of a woman to equality under Article 14 and 15 of
the Constitution of India, her right to life and to live with
dignity under Article 21 of the constitution and her right to
practice any profession or to carry on any occupation trade
or business which includes a right to a safe environment
free from sexual harassment.

In accordance with the Sexual Harassment of Women at
Workplace (Prevention, Prohibition and fiedressal) Act,
2013 and rules made thereunder, and as per the “Sanding
Order” issued by Inspector of Factories Act the Company*has
framed and adopted this policy for Prevention, Prohibition
and fiedressal of Sexual Harassment at Workplace.

This policy may be called Prevention of sexual harassment
policy (POSH Poalicy) and shall come into force retrospectively

uReg

I Iadte & URUMRGEY IS d & YeauH & 3T 14

3 15 & d8d THHa & |’ U Al & Aiftd smusil,
TgaUM b 33T 21 dagd o Ya= Ry i g 2439
P TP gy 3N gl Ht U &7 3narg fH e a1 gt off

AT BT I A & fh= & 3y H1 g

Wﬂf@iﬁ wefersil w1aH Iafied @arour, g™y i

AT 3gueTM, 2013 f3 I8 dgd §HIY T gTaHI &
e—lamf‘fé?f FIRF o1 T sl gt
oY mh G'I'Ia'EZT ® > B U A prmRIY g
IaiisT &t 2 olum, eufd e ur Sy Ted ol aar
3 AT B

39 Higd & I IalisT gaif>ur igd POSH =ed) e 2 o7

from Two months of such date as the Company may circulate geqy g R 78 @ 7R & TR AP | govorh w7 @

to all its employees.

Objective

Our company is committed to providing work environment
that ensures every employee is treated with dignity and
respect. The objective of this policy is to provide protection
against sexual harassment of women at workplace and for
the prevention and redressal of complaints of sexual
harassment and for matters connected therewith. The palicy
of the company is zero tolerance policy in case of sexual
harassment at workplace.

Scope

This policy shall be applicable to all the categories of
employees of the Company. It includes permanent
management and workmen, temporary appointees, trainees,
and employees on contract at its workplace.

It shall also include any unwelcome behavior of a sexual
nature mentioned in the policy by any employees, customers,
consultants, visitors, vendors, contractors, any person
associated with the company or other non-employees during
a business relationship, to any of our employees.

Definition

“Aggrieved Woman” means in relation to workplace, a woman
of any age whether employed or not, who alleges to have
been subjected to any act of sexual harassment by the
respondent.

“Respondent” means a person against whom the aggrieved
woman has made a complaint.
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= Universal Precision Screws (UPS), Universal Precisions Screws Private Limited (UPPL) and UPSLakshmi Private Limited
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“BEmployee” means a person employed at a workplace for any
work on regular, temporary, ad hoc or daily wages basis,
either directly or through an agent, including a contractor,
with or, without the knowledge of the principal employer,
whether for remuneration or not, or working on a voluntary
basis or otherwise, whether the terms of employment are
express or implied and includes a co-worker, a contract
worker, probationer, trainee, apprentice or called by any
other such name.

“‘Employer” means the head of the organization or any
person who is responsible for the management, supervision,
and control of the workplace.

“Workplace” means,

1) All offices or other premises where the Company's
business is conducted.

2)  All company-related activities will be performed at
any other place anway from the Company’s premises.

3) Any social, business, or other functions where the
conduct or comments may have an adverse impact
on the workplace or workplace relations.

“Internal Complaints Committee (ICC)” means a committee
constituted by the Company as per this Palicy.

“‘Sexual Harassment” includes any one or more of the
following unwelcome acts or behavior (whether directly or
by implication) such as:

1)  Physical contact and advances

2)  Ademand or request for sexual favors

3)  Making Sexually colored remarks

4)  Showing pomography or other
derogatory  pictures,  cartoons,
graphics, pamphlets, or sayings

5)  Violence or gender-based violence

6) Mental or physical coercion

7)  Corporal punishment

8  Sexual abuse

9)  Bullying

10) Public Shaming

11) Verbal abuse

12) Any other unwelcome physical, verbal or non - verbal
conduct of sexual nature

offensive  or
representations,

Following circumstances amongst other circumstances
mentioned above may constitute sexual harassment if it
occurs or is present in relation or connected with any act
or behavior of sexual harassment:

1) Implied or explicit promise of preferential treatment in
their employment.

2) Implied or explicit threat of detrimental treatment in
their employment.

3) Impliedor explicitthreat about their present or future
employment status.

4)  Interferingwith their work or creating an intimidating
or offensive or hostile work environment; humiliation
treatment likely to affect their health or safety.

5)  Humiliating treatment likelyto affect the health and
safety of the aggrievedwoman.
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In addiion to the instances mentioned hereinabove, any Y Ifcafcerd Iarfeul & f3forar, ®is o sRF T

other acts or behavior, which outrages the modesty of a oagIfe,

female employee, will be considered as sexual harassment. 2 <1 T Agfe1 HrHaI T GaFHdIdh! SOHTEd fhd ©,
T ST qA T T T |

Internal Complaints Committee (ICC) 3Hicifeh Beh I TeHed (ST

The ICC Committee members are defined in Internal & ST TergAF TGO BT Hidie f31 a1t TeregaE -
External Committee (F-6419). 6419) T TRMTESd SR 21

Provided that at least one half of the total Members so ggd gpeg UTl> TRHAS T  FegIS B HH Y B e
nominated shall be women. HefeTu ¥ <1

The Presiding Officer and every member shall hold office for gz YT R TRFTey 3 AmieT Bt arfd A

such period, not exceeding three years, from the date of & figaym EHH B SERY H T ue > v B |
their nomination. "

Procedure For Grievance Redressal EERSEIR AR Rl

1) tigsd Hefe1 e = u & EAf/gxIerd B (Th-8972)

1) The aggrieved woman may make, in writing (email / %%ﬁgq Nt i=C

Grievance Form (F-8972)), a complaint of sexual

harassment at the workplace to ICC, within a period of

three months from the date of incident and in case of fé’ﬁ a7l @1 e Yfofior & mit # o8 a0 g7

a series of incidents, within a period of three months af> A adA A 3rge B N SN ) g
from the date of the lagt incident. Provided where such fep wedl §1 92 gp gl Ut geebrad fofca w0 # et

complaint cannot be made in writing, the Member of &1 2 ol Wbt &, Jered 1 T Y fofeeid & H gebrd
the Committee shall render all reasonable assistance f= & feT a1 HR@upsind.com fi w38 R asfe

to the aggrieved for making the complaint in writing or Uigsas! g1t Sgad TerEa eHfb oIl

by dropping an email on HR@upsind.com

2) If the Committee finds that the circumstances were 2) TR @ o & e oo Tt O 0 o digsat
, : > 3 &m%%mﬁn%@rf\ Wcﬁ%éﬂ

such which prevented the aggrieved from filing a I AT 91 B 21 T ES, g 9F FER @

complaint within ti_le saiq period, then the Commitiee N 3| T | 5 T @1 B A

may extend the time limit. However, the extension i 5
cannot exceed three months. A reason for extension of Hfen g
time limit has also to be recorded in writing.

3)  On receipt of complaint, the ICC shall decide the place  3) gR@EEd U A U, ang@;ﬁmw%ﬁ CAREIIC]

and time for hearing the complaint and shall intimate R T fe o1 3 swerdman f3 Ugdard! &
the date, time, and place of hearing to the Complainart Pt > A0, ag 3 wm &t W=,
and fiespondent. The Internal Complaints Committee ® WWWWQWWW
ﬁhaicljl'followhthe plrinctisple of Natural Justice while THAM P g Toaw arfo T fa
andling such complaints. )
_ _ (@) o7t digsd oot =i Rmar & wbw
(@ Where the aggreved is unable to make a PTG P T ogRE 2 fiesd melRT g
complaint on account of her physical incapacity BT o & ' |
a complaint may be filed by aggrieved woman's— £ of FPdl 2-
1. fielative or friend; or NG R
2. Co-worker; or L ﬁmmmm :'ﬁmi[ £ o1F mafy s
3. Anofficer of the National Commissionfor 3. e drto o lo
Women or state Women's ?ﬁ'ﬂﬁi .
4, Commission; or 4. Bt @
5. Any person who has knowedge of the 5. 313 i fedt g a7 &1 o o1 1 %,
incident, with the written consent of the Ulggd ! ffeedered 1|
rieved. )
2 _ _ (b) 251 Ulgsd U=t AFgHe AT & HII>TT gIbEd
() Where the aggrieved is unable to make a 5 o M g, Meed Tefel g1 sxead fag &t
complaint on account of her mental incapacity a o1 THdE ’ '
complaint may be filed by the aggrieved woman'’s: feget Y
1. fielative or friend; or ; W@“mqﬂ?ﬁ
2. A special educator; or ' S e
3. A qualified psychiatrist; or 3. T :
4. Theguardian or authority under whose care 4.¢ Bﬂiﬂf\s ETT é'gﬁimg N W%E E%' %ffé”g\%aagaag
she is receiving treatment or care; or 5 aﬁ’a‘lﬁwiclm’ %@rtﬁssa W%W e
5. Any person who has knowledge of the : a0 R an RN T
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incident jointly with the aggrieved’ s relative
or friend or a special educator or qualified
psychiatrist or psychologist or guardian or
authority under whose care the aggrieved is
receiving treatment or care.

© Where the aggrieved woman for any other reason
is unable to make a complaint, a complaint may
be filed by any person who has knowledge of the
incident, with her written consent.

(d) Where the aggrieved woman is dead, a complaint
may be filed by any person who has knowledge of
the incident, with the written consent of her legal
heir.

(e) The Internal Committee, may, before initiating an
inquiry and at the request of the aggrieved
woman take steps to settle the matter between
her and the regpondent through conciliation.

Provided that no monetary settlement shall be made as a
basis of conciliation.

4)

The Complainant or person authorized on their behalf
as per above provision, shall make a complaint to the
ICC through following mode:

(@ At the time of fiing the complaint, the
complainant shall submit 6 copies of the
complaint along with the supporting documents
and the names and addresses of the witness, to
ICC.

(b) On receipt of the complaint, ICC shall send one
of the copies received from the aggrieved to the
respondent within 7 working days.

(© The respondent then must file its reply to the
complaint along with its list of documents and
names and addresses of witnesses, within 10
working days from the date of receipt of
documents by the respondent.

(d) In case the respondent or the complainant fails
to present themselves for three consecutive
hearings convened by the Presiding Officer, ICC
shall have the right to terminate the inquiry
proceedings or make an ex-parte decision on the
complaint.

() The Committee, however, cannot terminate or
pass an ex- parte decision unless natice is given in
15 days advance to the parties concemed. The
Committee shall see to it that it shall act fairly at
the time of inquiry into the complaint.

()  The parties shall not be alowed to bring any legal
practitioner to represent them in their case in any
stage of the proceedings before ICC.

@ A minimum of three members of ICC, including
the Presiding Officer, shall be present at the time
of conducting the inquiry.

The Internal Committee may before initiate an inquiry,

and at the aggreved woman's request, attempt to

settle the matter through conciliation. However,

Internal Complaints Committee shall ensure that:

(@ Monetary settlement will not be made as a basis of
conciliation.

() Where a settlement has been reached, the
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settlement terms shall be signed by both the oot gwfofs gdufoora ot R sue! ue wed
parties and shall be provided with a copy of it. UGH &1

(c) When a settlement is arrived as mentioned herein
above, no further enquiry shall be conducted by
the ICC.

6) The Internal Complaints Committee may during such
investigation may exercise the power of a civil court,
vested in it, in respect of:

(@ Summoningand enforcing the attendance of any
person and examining him under oath.

(b) fiequiring discovery and production of documents.

(©) Any other prescribed matter.

foorgaft

(c) P9 SN fedidd eFah G
U g o1 B, a‘r&ns‘;ﬂlﬁmf\ TS B
fooroT T @I 2 otEaf

I PRI o1 yanT e gadt 7, f o 3096 T

o FRae:

(a) g fceT et SoeeriEd! g oTAT 3 £ o17p

1 3N =y & agad IT! footoa f
7) During such enquiry, upon written request by the (b) &l S AR 3 I BT sz
?gcgonriv”?gn\gornan, the committee may at its discretion () P& 3= BrRIHIT|

@ To transfer the aggrieved woman or the respondent  7) T o169 Bl o, diesadsiel & fefcem sy iy

to any other workplace. O, ered 3 & J gIHPINP el g: -
(b) Grantleave to the aggrieved woman of up to 5 L ) 3 =
three months which is in addition to leave to @) 7 ; %T S fa

which she is otherwise entitled.
(c) Grant such other relief to the aggrieved woman as
may be prescribed.

QO) UlgsdHeieT ! i HeH de &1 12 g SiveH S

Provided, the aggrieved woman must tender justified reason
for such transfer or leave, such us threat to work in the
workplace.

%Hmﬂaﬁf T

Action

1) The Committee shall on completion of the enquiry
provide a report of its findings within 10 days from the
date of completion of the enquiry and such a report
shall be made available to the concerned parties.

2) If the allegation against the respondent has not been
proved, the Committee may recommend that no action
needsto be taken in the matter.

2) Tee Yedel & fedfoo Tt f3Ta TTeeid ot g §, o ToHed
WIS Tadl § &P 39 T § Sis Hiiodars fo &
S chuca B

3) g TSR 59 A U § @ e 3 fee o

3) If the ICC arrives at the conclusion that the allegation

against the respondent has been proved, it shall

recommend to:

(@) Act for sexual harassment as amisconduct.

(b) To tender written apology to the complainant,
issue waming, withholding of promotions /
increments of the respondent, terminating the
respondent from services, or undergoing a

f317T0 Treaa g1 e B, A 9% g fa:

(a) UH IdlgT &b feU T gR ol & =0 # Hrmf |

(b) SR RRRAM 3 fRfedid J1e! JiT, Ddra) 2 orfo
11, VgaI] 1 Ueked /de qeeks b o oTeH]
TRAAE B e W T e, a1 o
qfofoar ar me|

counselling session or carrying out community
services.

(© To deduct from salary / wages of the respondent
or issue direction for payment; such sum as it may
consider appropriate to be paid to the aggrieved
woman or to their legal heirs, as it may determine.

4)  Such action will be taken within 60 days of the receipt

of the report.
Note: Wage deduction shall not be considered in any case.

E2ell
Seagagrg, {70 91 gpds eRmRa P |

4) RA78RA & 60 8o & Hifd TR HiowaE &1
%7 B%ozg’,lﬁmﬁﬁﬁgf F F7oXh f gats T8t g

f2oruam)
False accusations S f3amy
1) The complaint of sexud harassment made by any 1) &PEl i PHFEI gifter & T g Salisd &
employee shall be taken up with utmost seriousness by WHEA B & Tt giiool gt dfifoar & iy fgan
Company. However, there shall be zero tolerance for foorem giferig®, ghar ot My & By g

HegWIdT B |
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any false accusation.

2) If the Interna Complaint Committee concludes that the
allegation was made with malicious intent or the
aggrieved woman or any other person making the
complaint on behalf of the aggrieved woman produced
false or forged or misleading documents to prove
his/her case, the Internal Complaint Committee may
recommend action to be taken against the person who
has made the complaint, including termination of
service. In such a case, malicious intent must be
established after an inquiry before any action is
recommended. A mere inability to substantiate a
complaint or provide adequate proof would not attract
action as provided herein. A similar recommendation
for acting would be recommended against any witness
to whom the Internal Complaint Committee concludes
that he/she has given false evidence or produced
forged or misleading documents.

3) Itisto be noted that this statement is not intended to
discourage employees from coming forward with any
complaints. The Company recognizes and expects that
some claims may be difficult to prove or support or
may not in fact be found to raise to the level of
seriousness deemed necessary to constitute Sexual
Harassment. These types of complaints will not be false
accusations.

Determination Of Damages/Compensation

1) Determination of damages/Compensation shall be based
on thefollowing:

2)  Mental trauma, pain, suffering, and emotional distress
are caused to theperson.

3) Loss in career opportunity due to incident of sexual
harassment

4)  Medical expenses incurred by the person for physical
and psychiatric treatment.

5) In addition to the above-mentioned points income and
financial status of the respondent and feasibility to pay
in lump sum or instalments shall be considered.

Prohibition of publication or disclosing the content of
complaint or inquiry proceedings:
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1) Pea/feagean e sRmorEHRR Y srema grm:
2) HFY® 3MTeTd, aed UiaT 3 Hieds da7 safed &Y
EoIE
3) TAIASTP a7 N IABRA P @RI AAG =
U SR |
5) I gagai & Rrorar Ik T oma 3N s

3 TegRd a1 gl B 9] 9F A @ SgdgmE
S@S oT WA |

BUHEA T 2 o14F HRHaTR B! TRFH b Uh TR T
W%UT Cal B:@HI

The contents of the complaint made, the identity and 1 T gxEd B e, Uigsd, Teaard] f311 TaTel Pt Tga
addresses of the aggrieved, respondent and witnesses, any f3f ud, gf\ g R for'g oomag ¥ Jegud o o

information relating to conciliation and inquiry proceedings, f2 -1e7a7fs

SMEART &t gl 3 gaif> o1 gifot 3t

recommendations of ICC and the action taken by the rga,—[f\qaggwlﬁ fag I 0T, o9 a1 Hifgar < uerK
employer shall not be published, communicated, or made wfeyaar F-al H1

known to the public, press or media in any manner.

Any person who violates the above shall be penalized by the
employer with such amount as may be prescribed in the
applicable statutory rules.

However, justice secured to any victim of sexual harassment
can be disseminated without disclosing the details
mentioned above.

fooraaft

Pz M@l IMWME &1 g7 Far g, @ sTafar
gifoor Tt om™r & Iy dfgd g footemm 5 o7 fRorg
JYETR BT Y gUHR! £ of Tt gl

T 17w I el fer 3 e
Ws‘qﬁﬂﬁw glooldl Wmmmf\ 1
Hhdl gl
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Appeal To the Court

Any person, who is aggrieved from the recommendations
made, may prefer an appeal to the Court or Tribunal. This
appeal shall be made within a period of 90 days from the
date of the recommendation.

Confidentiality

The Company understands that it is difficult for the victim
to come forward with a complaint of sexual harassment and
recognizes the victim's interest in keeping the matter
confidential.

To protect the interests of the victim, the accused person
and others who may report incidents of sexual harassment,
confidentiality will be maintained throughout the
investigatory process to the extent practicable and
appropriate under the circumstances.

Access to reports and documents:;

All records of complaints, including contents of meetings,
results of investigations and other relevant material will be
kept confidential by the Company except where disclosure
is required under disciplinary or other remedial processes.
ICC shall in each calendar year prepare an annual return and
submit the same to the employer and the District Officer.

Modification

The Company may make any alteration or amendment or
rescind any of the clauses of this Policy as and when it finds
it necessary to do so if it complies with the Act. Any such
alterations or amendment or rescinding will be intimated to
the employee.

Conclusion

In conclusion, the Company reiterates its commitment to
providing its employees with a workplace free from
harassment/ discrimination and where every employee is
treated with dignity and respect.
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Policy No. 6 — Non-Discrimination Policy

Policy Satement igd
DY
Universal Precision Screws provides equal employment ggaefy UeRm & fomd, f0om,  emg, &1, dm

opportunity to all qualified persons without discrimination sgvgaR, &1 UgaM ﬁ?{ 3@-@%[ Sordraarn a1 o g
based on race, color, age, gender, sexual orientation, gender gf>  gafaTrar, TG Wf-f:ﬁﬂw REEGIRCE ool
identity and expression, ethnicity or national origin, disability, gewr #fy @ TS S c_vE?EE[ %ﬁ
pregnancy, religion, political affiliation, union membership, Do ar =-»=?rf=\-»Tm° el O3 ﬁ@ 23, t@ﬂsﬂ
covered veteran status, protected genetic information or w1l B3 Do T ¥ SR VR 9% wa ¥ ey

marital status in hiring and employment practices such as Neurg %Bﬂ%ﬂ-ﬁﬁmmﬁwf\ AR @ &Iﬁﬁ

wages, promotions, rewards, and access to training in i
accordance with applicable local, state, and national laws and e B o arfo o ot L o &l

regulations. T AR mR R wed dermd ) e I s @)
All employment and promotion decisions will be based solely I, 3gHd f3 gamTeM U semRa g 3N Te=FHG S
upon individuals'  qualifications, ~ experience, and prior ma'sﬁ %ﬁ TRRFHfBA aﬁf‘um WWFHW]‘@?[ =

or improved levels of performance and will be in accordance q\sqaﬂﬁ[ ﬁ'sﬁl:r arg sqi%p:hﬁ e—rﬁwﬂﬁ fé?r eIy

with the principle of equal employment opportunity. Universal {33 fgufs . ‘1 WY b1 TP BIHIE NI g, I8
Precision Screws will take whatever affirmative action is 3 2, 7 |
necessary to attract and retain qualified peaple.

Objective T

The objective of the Non- Discrimination Policy is to support Af>-Deurg ied o1 RIIT HHTING] B w0

the attraction and retention of employees that contribute &1 TR faT 8 1 JEioxY UgRA & au™d a;gaw
most to the development of the Universal Precision Screws @ gad 3fgydhangHad el

business.

Application SFVRIRT

T N Dttt pelo i b sl sk Aot e vz vl e 2
candidates available regardless of personal circumstances. 3y S SEfeat o gRoRR S of & ¥

Process Fo

The Equal Opportunity Employment process is reflected safr RARTWR o 3

throughout Universal Precision Screws staff recruitment and it RS
retention processes. Aggrieved employees shall put the issue @Il 3 secrpfow sfgarstt # uRfSfRd i %'

in Grievance form (F-8972) to their supervisor/ HOD and U1eSd PHHETCCT SIebRId BHA (T -8972) o 3 Tl /

action shall be taken accordingly. qaff ﬁ FRE:CED!
2R 47 R qeguf sfbmaR s o Taft |
Note: Wage deduction shall not be considered in any case. fiﬁ’c’: gt mfd # g & H701R i gaant> adt s
O z:iii::TqT” |
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Policy No. 7 — Whistleblower Policy

Purpose

This Policy has been formulated with a view to provide a ey
mechanism for employees of the Company to raise concerns

on any violations of legal or regulatory requirements, incorrect - .
or misrepresentation of any financial statements and reports, q_f $&?§£ w ?ﬁ%ﬁfﬁm SEELRE o
" a1 f1q ST eeefd_gadifer b SR te davemie &
Y IS BT B

Objective

The Company is committed to adhere to the highest standards

of ethical, moral, and legal conduct of business operations. To 3%{@

maintain these standards, the Company encourages its

employees who have concems about suspected misconduct & Uit suraaEegs YT & Jgdd, Jgdd FHIL ST &
to come forward and express these concerns without fear of IR AHBIHTTIR 7 fra F YT Uedsg &1 T TSI B! §IT
punishment or unfair treatment. This policy aims to provide £33 ¥ RU, & Ut 3ga Syl @ UieTreed forat &, e
an avenue for employees to raise concerns on any violations > % At B eddar e 3 om oM RY Ry am
of legal or regulatory requirements, incorrect or ST T ¥ '

misrepresentation of any financial statements and reports, ~% % g1 3 el @ 1 51 39 Hed &1 R

etc. TR DI B AT eHAHD SaRIHarsh o ghat it [a,
Defiriti gl gl gafau Rt favm & fra or frg sar smee
efinitions A for & Rue saf leHfpT Rl

e Disciplinary Action: means any action that can be taken URYTSTT
on the completion of /during the investigation
proceedings including but not limited to a warning,
imposition of fine, suspension from official duties or any ® MRl ;:,;.w FITE: 31 AT P off B
such action as is deemed to be fit considering the gravity f2e1oa gl & gioor gn U/ @ft
of the matter. Tohdl g, iy Adrat,

e Protected Disclosure: means a concern raised by a Z,[Hﬁf\w &”gﬂfiﬁ? aﬁii I ﬁa: @f mf\?a gﬁf{ﬁaﬁ%
written communication made in good faith that discloses CHAR e B £ Y A HRIEUE KA R
or demonstrates information that may evidence Sugfl wHEhford &)
unethical or improper activity. Protected Disclosures , o™ % @7 FAT S T W HHE) @R

should be factual and not speculative in nature. g g o e em fF Dera)

e Subject: means a person or group of persons against or , 3§ Rd UE7 MU BT HA T Y TWH A SHU U
in relation to whom a Protected Disclosure is made or R iR 1 3% T dar £
evidence gathered during the course of an investigation ~ c

under this Policy.

e \Whistle blower: is someone who makes a Protected
Disclosure under this Policy.

e \\histle Officer: means an officer who is nominated/ ¢
appointed to conduct detailed investigation of the
disclosure received from the whistle blower and o
recommend disciplinary action. Currently, the Company U e ThA ghu o o gl

Secretary is nominated as Whistle Officer. . oy s e AR e R ) =9 Sed ¥ ded we i iR
e Whistle Committee: means a committee of persons who U7 Mpurfarar g1

are nominated/appointed to conduct  detailed e ey 2. T VS

investigation of the disclosure received from the whistle ~ * 3 ‘.(“%.W = ) 3? . %g%%ﬁ

blower and recommend disciplinary action. The aﬂ?\m% Eﬂ&ﬁﬁﬂ$1a ‘3’?@ oRiIHD

Committee, if appointed, should include Senior Level CHAR 1 gHIRE] few e/ o Bpdl Tl

Officers of Personnel & Admin, Internal Audit and a g1 @ o H, & Ul Tged @ ol offehR & U A
representative of the Company / Division/ Department ignd gwls of @l gl

where the alleged malpractice has occurred. . R PA7T BT AT el ) TRI  RE Ry

A A UK Ub7obU B wRaEg ot A

3 SR oFFI®s FfoHaR & sawINg fra & fu
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F ISR FogydN R 3uF v / Ry @

Good Faith: An employee shall be deemed to be
communicating in ‘good faith’ if there is a reasonable
basis for communication of unethical and improper
practices or any other alleged wrongful conduct. Good
Faith shall be deemed lacking when the employee does
not have personal knowedge on a factual basis for the
communication or where the employee knew or
reasonably should have known that the communication
about the unethical and improper practices or alleged
wrongful conduct is malicious, false, or frivolous.

Scope

Various stakeholders of the Company are eligible to make
Protected Disclosures under the Policy. These stakeholders
may fall into any of the following broad categories:

Employees of the Company.

Employees of other agencies deployed for the
Company’s activities, whether working from any of the
Company’s offices or any other location

Contractors, vendors, suppliers, or agencies (or any of
their employees) providing any material or service to the
Company.

Customers of the Company

Any other person having an association with the

Company.

UNVERSAL PRECISION SCREWS EMPLOYEE MANUAL
REV. 04, 237 Sep 2023
PAGE 38 OF 103

gifS ol AFT 01w geg mgdw f3n TR ar
TR 3T FHeud frd SMTfror & et & 3T Sead serfo
21 3 TN Bl HH a8 HA D otuth £ 9 SRS
oIy I & B awrees snuih U safeertd JH-1eT § ar
o g1 SUmEAod) S Uar o1 a1 gdigad U ¥ Udl g
TTEEU T &b e 3Nl 3rIgaa Trusft a1 wgeafira siferor
Fafod A I gUmeIm RGO g8e

I

S U & gRHpggaUllo® Higd & ded diofed a7 ifdbur fab
é?%gﬁqﬁgﬁmﬁw%%ﬂwmﬁﬁewﬂﬁtﬁ
3T :

aﬁu'—ﬁ%amwf\"[
Tt & Tedededl & fRU o oy izl &
wn%nf”’rm% & U1 & et ety 7 gl -H

S, U a1 o8l (@1 Jb
wn%rmfr A P ) & TN B PR TR a1 AaT TeH
fearg

& Ul & UDH

F U o Iy ey 07 a1fd o1 P8 s =i

IuglY SguEt B ¥ gt ¥ Tegwd e 39 Hied & dgd e

A person belonging to any of the above-mentioned categories & P1 36T % e 39 figd gifoo1 ver gpe e A @1 o o1y

can avail of the channel provided by this Policy for raising an 30T Hedl
issue covered under this Palicy.

The Policy covers malpractices and events which have taken %’/’@ﬁf ﬁﬂ%ﬂﬁ?ﬂ

place/ suspected to take place involving:

Abuse of authority

Breach of contract

Negligence causing substantial and specific danger to
public health and safety.

Manipulation of company data/records

Financial irregularities, including fraud or suspected
fraud or Deficiencies in Internal Control and check or
deliberate error in preparations of Financial Statements

w%ﬁmﬁﬁﬁwmﬁﬁmﬁmﬂm%f\ S

qﬂﬁﬁ%ﬂmﬁ.

T RT3 &y
Tar g

wifdgd % WAl g

FT 700 felrazhe
TR SETeraa, g ehfoorest ar Wéﬁf‘

:qurﬁ? Fe7ar g a7 @ frg sar emefr g

or Misrepresentation of financial reports. o DIs MBI B 918 98 3MUTgYD /
e  Any unlawful act whether Criminal/ Civil g
e Pilferage of confidential/propriety information o Tufu/sfeEagss Sy B Ao
e Deliberate violation of law/regulation o FIHL TREAED orgEe f3ud
e Wastage / misappropriation of company funds/assets °
e  Bribery or corruption ¢
e  Sexual Harassment *
o fietaliation *
e Breach of IT Security and data privacy :;63
e Social Media Misuse fa T@ﬁ%{f@aﬂmﬁ g
e  Breach of Company Policy or failure to implementor f@ﬂﬂﬁmﬁ w1 Ay qﬁmml

comply with any approved Company Policy
The Policy should not be used in place of the Company
grievance procedures or be a route for raising malicious or
unfounded allegations against colleagues.
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evenif the allegation is not subsequently confirmed by the
investigation.
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Guiding Principles
HFHRH
Toensure that this Policy is adhered to, and to assure that gugolod

the concern will be acted upon seriously, the Company will: g Gered b & R spgd Hed a1 wif> 7 gepanf orar &, 3
e Ensure that the Whistle blower and/or the person T e for & fow epeeiar i olifo & wforar @1 2 oreet,

processing the Protected Disclosure is not victimized for

doing so. . EARa R erfeaRy s R / a1 R R v o
e Treat victimization as a serious matter, including Tl gud e arfo s e T fea & fw diesd w8t
initiating disciplinary action on person/(s) indulging in FEll
victimization. Dorar®
e Ensure complete confidentiality. o SdlsTHITHTHE MR FET AR, fogd IaiieTd
e Not attempt to conceal evidence of the Protected few afcdt / (31 U SFRIATES i HaR T b1
Disclosure IR

e Takedisciplinary action if anyone destroys or conceals quyg Mu—radr g-g:n%a%
evidence of the Protected Disclosure madefto be made. , ¥ faq ye7- o &I fgum &1 A 6
e Provide an opportunity of being heardto the persons o  3FR] oRFIH® HIOHAR (P , Teg Blg &Y TY/EHY

involved especially to the Subject. F o an%“ ¥ fea w7 W%a@‘m Pfpargar
Tl
Anonymous Allegation ﬁnﬁfq Y gava § el Afcerl bl T+ @1
PAEICY

Whistleblowers must put their names, email ID, contact sy 3y 3T d9%
number to allegations they wish to raise. In the absence of Hﬁf\ﬁgfnq’[\ ket atﬁmﬁ% 3{3_”\?1? Gﬂa'cﬁ
the same, the follow-up questions or proper investigation EI‘\’I?IITGBEFIF LR o ﬂﬂo‘cﬁ%$ﬁ%$f\ R

cannot be carried out as the source of information cannot be
identified nor authenticated. %@H%ir UgAM el BT £ of avdll § 3N 7 & THRvkRA « T

Protection to Whistleblower
feafy saf3r &1

If one raises a concem under this Policy, he/she will not be SIRIR
at risk of suffering any form of reprisal or retaliation. T PIS 39 flet & Ted g U et 2, ol I et ot >

fietaliation includes discrimination, reprisal, harassment, or mmﬁﬁ” qﬁéﬁmmsa&fhuﬁgaﬁrlﬁﬁrg@r
vengeance in any manner. Company’s employee will not be at HTd, TR, Sl T Tk Ziﬁli e %|$q:ﬂf $5? T ""r""rT
the risk of losin IS i ﬁ m:ﬁﬁﬁf\ T3 ?
g her/ his job or suffer loss in any other alaTee
manner like transfer, demotion, refusal of i fep, o Fafd wifn o /S T2 BT
’ | promotion, Or e & eih o SgerIfirs! 25 13T WRHpuT aepeltal s
like including any direct or indirect use of authority to &r;%mq q%g%tﬁ SR @ THEFER P10

obstruct the Whistle blowers right to continue to perform iy Y. o
hisfher duties/functions including making further Protected fﬁ% ml 8 1% e

Disclosure, because of reporting under this Policy. The
protection is available provided that: g o1 I § a1 58

(@ The communication/ disclosure is made in good faith. (a) Il / Y70 A oa § gparfo orar §

(b) The Whistle blower reasonably believes that information,  (b) iR I Tigad U ¥ AT § TPl0 olT@I O, 3
and any allegations contained in it, are substantially true; O g@Ts i Ry, ST 8¢ 0 T4 §; 3N
and (c) foafy sl aafemafs o1y & few st fer ogr 8

(© The Whistle blower is not acting for personal gain.

Anyone who abuses the procedure (for example by maliciously
raising a concern knowing it to be untrue) will be subject to
disciplinary action, as will anyone who victimizes a colleague _
by raising a concern through this procedure. If considered
appropriate or necessary, suitable legal actions may also be
taken against such individuals.

an allegat|on in good faith, reasonably believing it to be true,
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gfetigd, shdl off e & fafootw Pis wiforar T8t &t improper practice has been committed & if so by whom.
formht £ oSt Naa ¥ By Smar &, Wigad €T T o fiecommend an appropriate course of action - suggested
Wy aFaT e, i fRMu S e AR oo gior g &t disciplinary action, including dismissal, and preventive
TS B measures.
o fiecord Committee deliberations and document the final
report.

The Company will not tolerate the harassment or victimization &t} aRagamgaariel fbd arfo s gt afcad SadieTar
of anyone raising a gentine concern. As a matter of general Iafte®! seMRd-g! [T | FHFIBHIY AN FET |, &
deterrence, the Company shall publicly inform employees of =i HHHEIRGI BT UgdRNER SUb TN & gT ghar+ afc
the penalty imposed and disciplinary action taken against any feafomh 2T 7T AR RN SRS S HaE &
person for misconduct arising from retaliation. Any FIfY H AEETE T U A Ygad fBN | GHEId HarET &
investigation into allegations of potential misconduct will not f3MTi &t ®1s +ft

influence or be influenced by any disciplinary or redundancy o159 39 Higd & dgd spdl Wi & farm fea arfos
procedures already taking place concerning an employee HHHENTY Heigud ufe T g1 81 081 ghen U SFRINAIES a1
reporting a matter under this policy. gl Ufgarsii &l gHTgad a1 THIRad ol b |

Any other Employee/business associate assisting in the sad fy f.159 T gergdi i > spdtsRy

investigation shall also be protected to the same extent as grmaif Y/mauTeds Gear &) 1 faRy s Faam &
the Whistle blower. if>fed gpanrf> ot

Accountabilities — Whistle Blowers 2o -y

e Bring to early attention of the Company any improper e Ul b gHIH SFEAd 3NN HIfo amA o1
practice they become aware of. Although they are not fege 1o o a2l meﬁ

required to provide proof, they must have sufficient aHdel &, Pep 9 3P UMY gdIl
cause for concem. Delay in reporting may lead to loss WHGHTU G aeeT) RAe AR R 1 v 1
of evidence and financial loss for the Company. W A THT & R $ T PR e THar o @ T

¢ Avoid anonymity when raising a concem.
e Follow the procedures prescribed in this policy for Bﬁ?ﬂ@l fra T A A 9 |

making a Disclosure. o TUH7NHU fbd & B 39 igd & grmRa ufgamsit &1
e Co-operate with investigating authorities, maintaining g &
full confidentiality. o TRAMuMaar s I gulora sumial & Ty

e The intent of the policy is to bring genuine and serious g ¥

issues to the fore, and it is not intended for petty o AT
Disg:lqsures. Employges are expected to avoid invoking :ﬁgﬂﬁég‘%@rr A7 9;37?[ %%ETF $ngaj§1g? ;Q%ﬁg

their rights under this Pdlicy to settle personal scores or AR =
to gve vent to their malicious intentions. Malicious o1 @ foordt § @ geuM farfa feo ar

allegations by employees may attract disciplinary action. 3o glrﬂﬂqui%la P G S %H Ll =ﬁsa$ dgd

e A whistle blower has the right to protection from 3T SRUPI N
retaliation. But this does not extend to immunity for GHHGTUH R SRS

i : - SEGIN]
involvement in the matters that are the subject of the
allegations and investigation. o TS il sifdr bl W@f g o1 @1 s 31 7
e Maintain confidentiality of the subject matter of the &7 78 S A ¥ e g & BT wefafior aw
Disclosure and the identity of the persons involved in FawIRG 81 & o of R f3ff o159 71 gawa g
the alleged Malpractice. It may forewarn the Subject and o U7 YH0T BT g g @t MU= s=me > 13

important evidence is likely to be destroyed. FUd HarEnc H MeH el &1 UgaH o1 I8 5o
e In exceptional cases, where the whistle blower is not B I ¢ Thl ¢ F3N Tecaqom e B EH BT 9t o

satisfied with the outcome of the investigation carried gl

out by the Whistle Officer or the Committee, he/she can o  srarenfoor afil} & & feefy salfdr ferlRy siigwfaan

make a direct appeal to the CMD of the Company. WHRAghoIH T Lora d RumI g T8,

. . : S AT A et i f6 gparg|
Accountabilities — Whistle Officer, HR Head, Policy 52 fq’s’ 1 - @7::_3113“—5—5,,—@[ WWWEFE{F Fequfear
Process Owner, and Whistle Committee @3 7 TR

e Conduct the enquiry in a fair, unbiased manner. . .
e  Ensure complete fact-finding. o T, ﬁ?ﬁ?ﬁ@f f2 ;1;[ %ﬂ?ﬂfﬁ? o
e Maintain strict confidentiality, especially of the whistle ~® THdH-Io of To g Hled
blower’s identity. o T Mu-tgdt §91¢ 22,50 saRYET I feafy safdr
o Decide on the outcome of investigation, whether an EIREEIRE]
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o forig HuRuM R, FoT TH SFgTd 3PN those alleged to have committed or about to commit a
THATTT g f3N Ige of, Y e gfcol Malpractice. Specific details such as time and place of
o TR P TH IeIAUIRIT P} sUBEIRNF - meaht occurrence are also important.
EEd SFRIIHD P AT BT I, 3 gqafw3urg (€) Inthe case of letters, the disclosure should be sealed in
o an envelope marked “Whistle Blower” and addressed to

e ifon TeHedgaa c-gaRM 3 eganﬁqﬁmwraw@f?

the Whistle Officer Ofi CMD, as defined in Q1.

Right® of a Qubject e e

e Subjects have the right to be heard and the Whistle : R
Officer or the Committee must give adequate time and * a%gmaﬁagrﬂa@ Wé’[{g ;Ejnf\ ¢ i@m bl
opportunity for the subject to communicate his/her say ﬁﬁm RRER ST1d T T
on the matter. ; < a|gg' al < -

«  Subjects have the right to be informed of the outcome © 3 B ®1 20109 & uRUm & S0 H T food ot
of the investigation and shall be so informed in writing %Wf\ g forea /R oTod Tfedr & giocl 9 &
by the Company after the completion of the inquiry/ §1e & U1 glicoTfofedid U gy, dgame of T |
investigation process. o Tawdl & fcaly sifd &1 Uga™ & aroe & giod an

e  Subjects have no right to ask for or be given information oA d P T PR spyP TR g

about the identity of the whistle blower.

Management Action on False Disclosures

An employee who knowingly makes false allegations of HIoHdR

unethical & improper practices or alleged wrongful conduct T &HFEII > Y R orgefes shgas 3N srged wimsh a1
shall be subject to disciplinary action, up to and including Feud fra smfor & g fmy Dmar §, 98 & o=t & gy
termination of employment, in accordance with Company figaal f3 ufgamst & srganfs, A MR = ek Teed
rules, policies and procedures. Further this policy may not be s & 3¢ g 359b fHoTaT 39 ed &1
used as a defense by an employee against whom an adverse IuaRT gl HHFET T Giool §ad & © U § ol gadl o of
personnel action has been taken independent of any wear 3, iR [ TH TERE I PR I HAR 6% BT
disclosure made by him and for legitimate reasons or cause TPU T ghat Wt U7 Mo @ wWdm R & u=it & gamt 3

under Company rules and policies. <itgcdl & g d dY BT U AT BT A Bl TS & |
Note: Wage deduction shall not be considered in any case. e gapelt oft Hffl & frg P % w710 U gorl> i s
S oram

Procedure For Reporting & Dealing with Disclosures T 7-Xbur & a1y Ruie7fo i3 g7 &)
v

Q1) How should a Disclosure be made and to whom?

Al) Disclosure can be addressed to the Whistle Officer (Hfi
Head) appointed by the Company, on any violations of legal
or regulatory requirements, incorrect or misrepresentation of
any financial statements and reports, etc. as defined in this
policy above. Letters can be sent by hand-delivery, courier or
post to Universal Precision Screws. And disclosures regarding
financial irregularities, including fraud of grave nature can be
addressed to the Committee Chairman without involving the
Whistle Officer. Letters can be sent by hand-delivery,

As per the compliance process wherein the disclosure has
been made, the Whistle Officer will jointly examinethe
allegations with the Hfi Head and respective.

ss Owner for further investigation as mentioned as '
entioned in Internal & External Committee (F-6419)

Q2) Isthere any specific format for submitting the
Disclosure?

A2) Whilethere is no specific format for submitting a
Disclosure, the following details MUST be mentioned:
(@ Name, address and contact details of the Whistle blower

(including employee Code, if the Whistle blower is an
employee).

(b) Brief description of Malpractice, giving the names of

Q1) Ub7-MPurd I it srep 3T gpafl o171 aigee?

A 1) UB7NBUl BIE

] TME MaRgHdIsl & ghar Y

897, spall it silo gafaur f3n Ravm & g o g sam
e U & o=t gifter g-1gf foaly ofigwiyy (wafdn gf) &t
Talgyd gul> of gbargl 09 e 29 Tead uRueyd
TR | Yot UeRA ¥ &) g1y @ R AR, g ikfd o
e giormai

f3 of a8 1 130 Tl v gt fd 1S Teedswia

S TagHdd I&ﬁ %aﬁ“ f[ WW&%@7Q{ \31\1655 %I Ebaf

G TH SPUGEH TR oA ) Hellgud g o Gl 31

3fiafe f3 S1fe) Tered (@ -6419) H Sifcide & U # 3 &t
Borsd %m

TN 2,

Q2) o1 Y7 HHurRed fort & YT H1E sa=PyIREY 32
A2) 1358 Toh7 MU gl HTRT P e e,
T gl 13 £ gt o1 arese:

(a) foafy sfr &1 M, uar 3 Jupgafaur @wemo

%)) P &I GieW gafaur, 39 2 oI &= <d 8¢ 84
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IR Y YwerE fBa arfea e RMu g a7 &
T 3 w27 & gaepsataur oft Heaqum § |
W AR |, U7 Mebur o) fealy seiifer sigpa s #
WP BBt o171 RETRM Wl7<Y it Y S
DI Tagyd 5T 2 o191 a1gey, 2591 861 & uRueya
gww
|

Q3) What will happen after the Disclosure is submitted?

A3)
@

®)

(©)

@)

(e)

()

(9)

t)

The Whistle Officer shall acknowledge receipt of the
Disclosure as soon as possible (preferably within 07
days of receipt of a Disclosure).

The Whistle Committee examine the allegations to

determine whether the allegations made in the

Disclosure constitute a Malpractice. If the allegations do

not constitute a Malpractice, the Whistle Officer will

record this finding with reasons and communicate the
same to the Whistle blower.

If the allegations constitute a Malpractice, the Whistle

Officer will proceed to investigate the Disclosure with

the assistance of the Whistle Committee. If the alleged

Malpractice is required by law to be dealt with under

any other mechanism, the Whistle Officer shall refer the

Disclosure to the appropriate authority under such

mandated mechanism and seek a report on the findings

from such authority.

Employees who violate this Policy or are found guilty

based on the investigationare subject to disciplinary /

corregidveactipoldyich may include any of the following:

e  Counselling.

e Wiitten warning and a copy of it maintained in the
employee’sfile.

e  Change of work assignment/ transfer with or
without monetary impact.

e  Suspension or termination of services of the
employee found guilty of the offence.

e In case the violation by the individual amounts to a
specific offence under the law, the Company shall
initiate appropriate action in accordance with law
by making a complaint with the appropriate
authority.

Subjects will normally be informed of the allegations at

the outset of a formal investigation and have

opportunities for providing their inputs during the
investigation.

The investigation may involve study of documents,

various information, and interviews with various

individuals by the Whistle Officer or Whistle Committee.

Individuals shall make themselves available for such

interview at reasonable times and shall provide the

necessary cooperation for such purpose.

If the Malpractice constitutes a criminal offence, the

Whistle Officer will bring it to the notice of the

Committee Chairman and take appropriate action

including reporting the matter to the police.

The Committee Chairman of the Company may, at

his/her discretion, participate in the investigations of any

Disclosure.

The Whistle Committee shall conduct such investigations

(b) gviﬁr HH7T UG TRMRA fb= & BT f3mdl &t foorod

(e) gamﬁ%hu

(f) £
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in a timely manner and shall submit a written report
containing the findings and recommendations to the
Whistle Officer as soon as practically possible and in any
case, not later than 90 days from the date of receipt of
the Disclosure. The Whistle Officer may allow additional
time for submission of the report based on the
circumstances of the case.

Q3) UH7-NBUITRGd for HaT1E F o1 B2

(a) feaRy 3ilewR &I fga-t 2wl 81 Wb U7 WU &Y Uit

P WP [ ST (SBYHAMT: W7 <11 & Ui &
07 & & i)l

e S urdpu A mu e RNy werif @1
TS fBRETANT P o7 T8 gt fbd & o Tl
SATEHRT 3T TFAH B! BTN & Ty Repiiod b o 31
Ry sefdr bl gl GET Aol

(c) TeafRMY Harat P17 fbd &, ot feafy sifgwf el

HU71 P eI A U7 Npurapt o109 fba & f{u
AT I TEEH A gllocTHITD A I ghI ST
%a%asw#aﬁ&naw% a feafy s i
ARG ded Uh 7 1[hurd U H Ui U™
A5 3 T vewem T8 g U we favwRm

(d) £ PamEf> g9 Hied @1 a7 m%mﬁya$

srerfy 4 gt uw Bord § 3 SRS /
U o Tod SR & o T R a3 w1

SRR

o fOmMRMI

o Ao 3 saw! e wedmaHatoY &1 wifs o

o THiftd UHE F Y T IS BT HEH SRZTH7 /
MU A uRaH A

o SAMUTY & TS UTY TN HHANOCT BT Farsf FT
B a1 TRl

o Ugc Aol &M & d6d S &
At & Ay g, a@ & ol Igad Ui & Iy

AR A Sfgae o1 T @t goama &
MY Farfo W Ygaaewartc oram 3 Doroa &
Ao 3R 397 YeH fba & @iy gnt o |

S H geafoals @l S, W—Hf\ T & 31
7 sgupIoct a1 7T Tered gt T eR-HaaeTdl & T

TPTTS XMEMH 81 Iohd g1 e Igad 99T U T
et & BT g & I frme 3 R W kT
PR SMTaws TeUT T bl

(g) T HaraTc TP SNy Sffry 3, @ ey siiewRy 38

Wred & sifer & @ § o f3 gfew & mf &t
a7 fr TesaSead wioHarR fabm |

(h) & o & Terea b e, 3107 e, ghdl ot w7 Mabur

PR T HUMR Y Fhd gl
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gamiRay arf> Y ve fRfcda o gumfiy 3 st of m1fd  difficulies or ambiguities will be resolved in line with
the # ez MPpur &t Urad &t arf> > T 90 el & Hifa feafyy broad intent of the policy. The Company may also
establish gl &1 ey fol < feaf¥y sifgwiy I o1 ueeigadl further rules and procedures, from time to time,

to give effect & aerfs ﬁ thhﬂ:rqaj fom & feu sigaRf> v € Iapar to the intent of this policy and further the
Phjective of good corporate governance.

) %ﬁragwf "rlﬂu:ﬁqm%smﬁ%ﬁmaﬁm
f2 o109 Fulkomg 3 39! samR sarfos d
() The Whistle officer will inform the whistleblower about feaRsenar &1 Jgad o
the result of the investigations and its recommendations (k) f&iRy &7« "rﬁﬁf\ﬂaﬁ%aﬁ\ > Hermfear forar g
subject to any obligations of confidentiality. 13N fearfr saifer &l gadb a1fo s o ggad gt fo ot §1
(k) Whistle Committee take decision on the action to be prcepiee |
taken and keep the Whistle blower informed of the same. HHIE H BT BIS Trg AT gl o1 > o1 08 8,
Though no timeframe is being specified for such action, HUH B P Eae Al § suRigsrafe T o1 N
the Company will endeavor to act as quickly as possible et )

in cases of proved Malpractice.

Q4) What should | do if | face any retaliatory action or threats Q4) Wﬁﬁ”nai aﬁu f $WUT gl i eI & Eﬁ] AR

of retaliatory action because of making a Disclosure? 1 TRTRIN IR BT eHeaal T W fobeTl usal ¢ ot 1
Pl T argee?

He / She will take cognizance of each, and every such ) T g

complaint / feedback received and investigate the same aswmmmma%mwwf‘ 3 degat

accordingly and may also recommend appropriate steps to
protect you from exposure to such retaliatory action and fooTod ERUEE Wﬁﬁgaﬁf\aﬁ I AR b

A4) Inform to the Whistle Officer in writing immediately.

ensure implementation of such steps for your protection. TGRS evell g 3Nl et
R | BRI ] goiiad 1 Gobdl g |
Access To Reports and Documents %Eﬁﬁ_\ ¥ 2,8 o fam R Relta & Muig

HIET
All reports and records associated with Disclosures are a % ﬁ?{ ugq fouly safdr, fooaRy sa7), faiRy sifgwiy,
considered confidential information and access will be gf>
restricted to the Whistle blower, the Whistle Committee, - wEAs 3Nt u=ied 3 fied ufgar @ifes d Hena gt
Whistle Officer, Head — Personnel & Administration and Policy 7 faur 31 gepeit +ff ufkumdt £ o109, fdizmar uRomaa=g
Process Owner. Disclosures and any resulting investigations, &wif @1 3mg dif> f a1 & I ue7 Tl g 2 oram,
reports or resulting actions will generally not be disclosed to ggar 3T

the public except as required by any legal requirements or v W Wt BT SMazgeharslt a1 gae-H! a1 gahdT

regulations or by any corporate policy in place at that time. ﬁ:ﬂ%ﬁﬁ\ T3HTIRTS B

Retention Of Documents Igiéi.i 1 e “.'*W.ﬁ%ﬁ g7 ot 3¥ g. defger
{30159 HURUIHT BT & Ut gIfScT=gAdH 07 I8 B 3faey &

All Protected Disclosures in writing or documented along with s o f2 o1
the results of investigation relating thereto shall be retained =TT
by the Company for a minimum period of 07 years. fr
T
Reports T 3ERY & SlfooM UNd gUhEdl Bt & 0 e U
T ToRE R, fcafl 871 & gl & aifoorown f3
A quarterly status report on the total number of complaints ®1 % guf>ofe® BI-HdE & WY & T & Wit @
received during the period, with summary of the findings of T o 9 o sad Ui & By, foo10
the Whistle Committee and the corrective actions taken will Tf>c1%1, RN Bt Sioaa > B of T o1 vema
be sent to the CMD of the Company. For Disclosures of grave &1 UgH ! {2 oTuft |
nature, summary of investigation, findings and actions taken g o=ft g5}

shall be provided to the Audit Committee. i
% T g ot Iy 39 Hied # =neq, gHe a1 fOF fa 3t
Company’s Powers gHad 21 Daga, $q:ﬁﬁs¥r:ﬁaa$$ﬂw$1%u

ufgaref &1 uikHeYd fh= & ﬂaﬁﬂnmm% Y 3afy |
The Company is entitled to amend, suspend, or rescind this TPa e fa T £ mftl @ deeyd el g Dordr § @
policy at any time. Whilst, the Company has made best efforts ufearel § SruydT &) gebdl 21 Ut PesRal AT &W\?ﬁ &
to define detailed procedures for implementation of this Hied® e R b T B Wf\ O % O 5 e
policy, there may be occasions when certain matters are not ¥ R B I a:]ﬁfé?rirf@ Y, 7 % RTE! o
addressed or there may be ambiguity in the procedures. Such Se B U sy Hoy R S B g féﬁg E'é X &
Tl g
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Policy No. 16 — Kaizen Policy

Purpose
foea
The purpose of this policy is to encourage employees to
implement their creativity and innovative ideas in the form of 39 igde! EXUFAHANG! B! HIISH H=T H T
kaizen. faTEmar 3 seyFa gaaToat &1 2 o177 fh & few vicrmesa
a) Tocreate a“Culture of Excellence” — through continual  f&+TT g1

improvement / kaizen at workplace. a) oEuy U g /W$ e 4GP Tl
b) Toeliminate wastage (MUDA) from the workplace & P WHed T B
to improve productivity. b) FEHRYY Uy (MUDA) %! g o 3 Iareean
0 Toenthuse and encourage employeesto deliver results o gt foo= iUl
/ quality performance. C) HUHINI B! TR AT TRIFG & (8T Tieigaa
o= f3t et
Scope )
This Policy is applicable for all employees of the Company*. H‘s’:ﬁgﬂtﬂﬂw g f3n Tagsns & auh smreial s {u
_ forgg
Policy
Higd

Total Employee Involvement TEI' forms the foundation for all
improvements that an organization endeavors to embark on. % 2 o>t >t 7S 3 It ey B oY
We are very conscious of this fact that unless each one of g T D TH 96 qu WWW R
our employees uses his / her skill and experience in gving ad 3 of; Hoed T9d € ST dF AL WHb S
implementing new ideas and without which improvements will i W’ X B B y

not be worthwhile and cannot be sustained in the long run. iy ST ﬂgﬂﬁ\‘s%ﬁ\ma Wﬁﬁﬁi@?
Therefore, it is necessary to institutionalize the Kaizen- Haag
Scheme / Improvement Projects to keep abreast of this gafgu, gl HHHRING! &) TTeH ot igad Iftear ot f3n
phiilgsophy of total participation while keeping our employees  fq §$§f\ e e sacmrs fafla 23 FfRus

motivated towards the ultimate success of the organization.
/ ﬁ*aTF RT3 Y JRIFTT ST SHTaT & |
F o f3f g ufvaforet & fRu

arEgs
g AR T ¥ eHeRal A & R g areq o wefy

TRl
fooram, &9 4 9o o1 F e ga=nf> swfo orgm f3m
TEII 37 Yo d g2 ol g

1) O Uy U6a Bis HHEET T SEHAd gadTools

Criteria for Kaizen & Improvement Projects

The scheme shall cover remarkable contributionin the
following areas to be considered for review and rewarding
them accordingly:

1) Improvement in Quality: If an employee comes up with

innovative ideas and successfully implements such
practices that lead to increase in first time acceptance
(FTA) percentage or results in significant reduction in
cost of poor quality (COPQ)also reduce the lead time
of inspection.

3 T o 2 130 Hﬁﬁﬂwﬁ@mﬂsﬁﬁf\ T frar 8
1%@111%1 1t Wi & (@7 1Y) VeRaH & g |l a1
TR (@eidig)y @ Porra o (PR
aﬁ&rﬁ‘r%a‘rgﬁﬁfm%

237 gmme Weafearg

2) Enhancement in Productivity — If the kaizens
implemented leads to improvement in productivity of 2) IdEHd H geegp R -ggg 0 o1 ] TN PR
the department/ functions or the organizationasa I/ FHE A T @l Aehdl H W FT g
whole and preventing duplicity or non — value adding quifoy g %’ 37 g a1 A -7 e Tedeagel
activities. 1ol ot g1

3) Improvements in methods, processes or working 3) TR ufgane a1t v fe &t fuar o Wty -
efficiencies — If the kaizenputs forth new innovative/ Tge b S 718 3gHd / foTmTere ufeanalt o) g S0
creative processes that are relatively easier to follow g ok # famy A wfa e sefors @ smamg
than earlier ones and gives increased outputs. f3 7¢ 8T M7y TR

4) fieduction in cost — If the employee’s kaizen results in 4) f2o1a Aot - e PRI S S S & IRITHGET

cost reduction in any area across the organization
directly or indirectly like cost of consumables, cost of

I 9 ¥ Ageddt 3 duQw sufidwy 9forra

Ao o e 0 Iuvivg gmewml &t 2 orrd, =1 7

f;ﬁtﬁnd@ﬁc&?ﬁ%o@ﬁsﬂﬂﬁuéi&f @3\@'&5 Silci|
7Td 3MES|

* Universal Precision Screws (UPS), Universal Precisions Screws Private Limited (UPPL) and UPSLakshmi Private Limited
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5) Improvementfrom safety, health & hygiene point of
view If the kaizen leads to decrease in probability of
accident, creating a healthy work environment for
employees etc.

6) fieduction in waste / scrap — If the employee has put
forth any kaizen that leads to reduction in material
movements, inventory, transportation, waiting/ idle
time, over production etc.

7) Simplification of work / office procedure — If the kaizen
leads to development of methods / process that needs
relatively less time, less fatigue and requires relatively
fewer human resources by eliminating unnecessary or
wasteful operations and work methods.

8) Improvement in materials handiing — If the kaizen leads
to development of new ways / methods for movements
of materialsto reduce the frequency of material
handled, shortening of the distance to be moved,
eliminating, or shortening delays in the delivery of
materialsto the operators, by mechanical or semi
mechanical transport of material etc.

Kaizen Target
Each employee - Two Kaizen per person per month
Kaizen Awards

1) The “Kaizenof the Month” will be Awarded by
Appreciation letter and displayed on notice board.

2) fis.500/- shall be given for each valid kaizen.

3) |If the reward is being given to the team, each member
shall equally share the reward.

Kaizen Committee

Kaizen Committee is defined in Internal & External Committee
(F-6419).

Procedure

1) All the kaizens shall be submitted in the prescribed
‘Kaizen Form’ available with concern plant—
Coordinator / Facilitator. Operators can submit the
Kaizen tag to their Facilitator.

2) All staff persons must submit their Kaizen to
fiespective plant coordinator and all operators can
submit their Kaizen to their respective Facilitator.

3) All Facilitator assist the operators to provide the
fiesources and effective implementation of Kaizenand
submit all Kaizen to Plant coordinator.

4) The kaizen can be submitted by an individual / team in
a single form.

5) All coordinators of different plants shall submit the
kaizen projects to centralize kaizen co-coordinator.

6) Thecommittee will analyze, verify, and validate the
merit of the kaizen based on the mentioned criteria for
acceptance or rejection.

7) Thecommittee will be free to decide / ask help from
other department / office / employee on the matter of
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5) R o1, Wma R W & oo 9wy -
T & SHGUAM B g d s eI R Porarg,
A HHEERGT & R T T T HEHATATur -1 3118 |

6) PR/ | HH - e P I B dH D o1
%ﬂﬁ HIIF;P[ ﬁ G{'IHTf\]%:T, 3%7{ Q[, uﬁT:IB:r, el
[ECTITHY, YD IdTe SEGH HH! 31T g

7) g uew &1 R few - e F S 39 it /
ufgar & gawrm @l f3ft 3 orar § iR emifd ot a oo Ty,
PH YBH P AARIHdl Bidl § (3 SFES AT I
It a R $H ol & W B smferd @
B HFG G o BIaTaRahd gl gl

8) umphteffet A wfy -weF R IER &
JigHn T SWTeAD URde 318a glioo T, URafed Jielt &t
EEID! HH
o Fiew greitd smei > Hfeu Tu il / saewai &
gaHN @1 371 2 o1l 8, A RmAiaRkd®t o3 arfo g

2 Y701 foomTr 3l

éﬂmwf? - UEIHTE Yeaoafea al &

& o
1) "B 3HTE g HY" B TR E G0 T GHTEd ghaT
2 o1am R Me7g 97 I Yegxwdem™ o1 T W |
2) UAH Y P S & 3T 500 FUD gaUiD oTa |
3) W7 M A Mg o 718, @ gy JaH
USRS NI

» oH

HgHed
& O Teread! HiaRe 3 a1fet TeHed(F-6419) H uRHTEYd
TR

Ll

1) It & 7 o Jegud W -GW-aae/eTead] & U
S gRmRT & 7 BHR § g gopdm o oram ) Sy
78 oA Wg dumRIH wRe 7 £ @1 fF Iwa g

2) O W Hfcedl $f g&0 A TS T IHGID DI SO
& SHRg o B 3 @aft offf 710 orom welo wg
JYIHAH B
ATMFH S W b T B

3) Tt Tg T vem it 7R & wgeH & T4 o= 3
it S YeH fee R wE wHaas @ @t
FHESHIRC fp & T fd B
o1 THargl

5) TRH WA o6 & I THad® HRoH Ue-GH-agd Bl &
{21 T fb b feq Brger RIS Y g fbilod |

6) TRl WP AT 3l & & R I mregR e &
gﬁwf; O & S P! ITGAT BT BIRANU], T 3 T

o
%\Wﬁmmﬁf\ ST T & o 3l S g
oo Tor ol

& TR U SFIgaUNT/ HEEY / HHT T gomfo s /
e i & faracd gt
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calculation of cost of implementation and benefits out ~ 8) Tered 1o & Tt gt fag ¥ Aaer & fht 3 e

of it. SMIaRTE Bl Tered PbIgoH sadle &I Ty fopet a1 wrgm
8) The committee will evaluate all Kaizen's thoroughly and & feu Preeq EIESY foq oty ssmfts / 72599

if required the committee can call upon the employee DARE 31 gf\ T

/team leader initiating kaizen to clarify or explain the Thdl gl

kaizen idea. 9) PIgu Ggred I o17Td 2 oTH gareouT i & f3T siep @

9) The kaizen committee is authorized to do cost benefit g

analysis.

10)msﬁ=rﬂanaaafafw 3ROy HIgoH, 1 fag

10) Thekaizen committee mayreject repeated kaizen, FP o H! ol fF gwar g
vague kaizen, similar kaizen.

11) Every Unit Coordinator will monitor the Kaizen progress
against specified target in Graphical form and send this

to kaizen committee.

Kaizen Reward Points

11) Yl bR _JHaud TR%id wU H gew e &
%m'f\rqa %@?tﬂmaﬁﬁﬁﬁmﬁﬁ T & O Terd

1) Acheque/ cash/ online of fis.500/- shallbegivento 1) Wéﬂ%@?ﬁ 200/- 3UT W1 b g1 1T |
each valid kaizen.
2) Kaizen certificate to be given to those employeeswho T Y fgHeh b JBIFbEEd 41|

will give annual saving above fis. 30000/-

2) o S IV OB 3 G b Bl 5 oTg 2 1 30000
3) d@e gfowmiho i & g Joites st gearfs orem: -

3) Cash award to be given as per below category: -

S. No. Savings Amount Cash Reward
. fis. 3000/- for individual- If kaizen/ project will in team then amount
1| fis 30000/-to 100000/- will be equally distributed.
5 fis. 100000/~ to 300000/ fis. 5000/- for individual- If kaizen/ project will in team then amount
1S -to "~ | will be equally distributed.
' fis. 8000/- for individual- If kaizen/ project will in team then amount
3 fis. 300001/- to 500000/- will be equally distributed.
) fis. 10000/ for individual- If kaizen/ project will in team then amount
4 fis. 500001/- to 1000000/- will be equally distributed.
5 fis. 1000001 and above Amount Will be decided by Top Management
Note: Saving will be considered on annual basis. q17: Sad aeyHS Tt fF AT

foormam |
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— Intellectual Property Policy

Policy No. 22

Purpose

To protect its own Intellectual Property (IP) and minimize
the possibility of infringement of Intellectual Property rights
of the Company and the third Parties. This IP Palicy ams to
provide transparent administrative system for the ownership,
control and transfer of the IP created and owned by the

Company.
Scope

It is applicable to all employees of the company* and people
who are visiting the company including vendors, customers,
suppliers, interviews people and other guests who are related
to management people.

Procedure

e Company respects intellectual property (IP) and
conducts its business in compliance with the IP-related
laws as applicable in the jurisdiction of the fiepublic of
India and its agreements with other companies.

e  Company actively protects its own IP (Process draning,
setup parts & special process procedures) and receives
from supplier, customer (drawing & standard) or third
party as per contract.

e Company maintains an effective system of IP asset
management, including maintaining an inventory and
records of IP-related assets and agreements (if
available).

e The company shall not knowingly infringe on a third
party's intellectual property in its products, services, or
components, or disclose or use a third party's trade
secrets without the express or implied consent of the
owner or as permitted by law.

e The company shall not knowingly purchase or use
counterfeit or other infringing goods and services in
running its business, including counterfeit trademark
goods, or infringing copyright material (such as
software, publications, video, photo, audio, or other).

e The company maintains written records of all
substantial transactions and uses that involve the
exercise of IP rights. (for example, licenses or
assignments of rights; manufacture, or copyrighted
items; or disclosure & use of trade secrets).

e The company shall require, through binding policies or
agreements with employees and contractors, that its
personnel comply with the applicable IP laws and the
Companys IP policies and IP-related provisions in
agreements with other companies.

e  This management system shall encompass all IP-related
policies, procedures, and adequate and accurate
records necessary to implement, measure, and improve
Company's IP protection and compliance program.

» Universal Precision Screws (UPS), Universal Precisions Screws Private mm@g%
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implemented through designated compliance manager,
overseen by a Director or top management of the
Company and communicate the same to the concerned
persons.

Company shall include in its risk assessment of new
products, services, and business opportunities, any
relevant IP protection risks.

The company shall require its business partners to
conduct their arrangements with the Company in
accordance with the Company’s relevant IP protection
policies.

Security and Confidential Management

Company shall maintain physical security designed to
effectively protect trade secrets (where applicable) and
other confidential information, and IP-related records,
masters, tools, inventory, and related materials.
Company shall maintain computer and network security
effective for protecting trade secrets, other confidential
and proprietary information, and IP related records, and
for discouraging violations of Company's IP palicies on
the Company's computers and networks.

Company and its personnel shall only make trade
secrets and other proprietary information available to
third parties on a “need to know?? basis, and subject
to company procedures and written agreements
containing adequate confidentiality and other
protections.

The company shall execute written confidential or non-
disclosure agreements with third parties prior to
disclosure of any confidential information of the
Company to any third party(ies).

Any IP generated, created, or developed by any of the
employees/representatives and agents of the Company
and/or consultants engaged by the Company, during
the term of their employment or engagement as the
case may be, for and/or on behalf of the Company,
shall be “work made for hire?? and shall be assigned
by such persons to the Company. Further, the Company
shall have the sole and exclusive ownership to such IP
generated, developed or created unless otherwise
agreed by the Company by way of a written contract
or as may be applicable by the relevant IP law.

The Company shall ensure compliance as per the
defined procedures for Control of Drawing (SOP-
4203) and Standard updating (SOP-4204) and
maintain the confidentiality of the documents.

Monitoring and Measurement

The company shall monitor its performance in Management
fieview meetings.

The company shall incorporate the information gained from
the IP compliance manager through the monitoring system
into the overall evaluation of its departments.

& ot & sl IR o7 3 veeA &1 AeHa srgwfa A
TReb

UNVERSAL PRECISION SCREWS EMPLOYEE MANUAL
REV. 04, 237 Sep 2023

PAGE 93 OF 103
SR 2 o7 gharfo orum, £ Y SR S EIed
1 v gIooTS - Bt R orwft 37 Sefgea

el ! SHD! I &l fo oI |

& U U ITal arsit 3T anaureae srafd, o gt
o i S g 1 o1 et 3 e 2 ifeem
O ®HAH e fe|

gt R or Heddl & agal & ot & a1y o

RIS Pt awhar gl

Hut it Rggare (gt o g R sRrmiuea
£ o1 Y, Rl S Te R H AR,
£ R IR0 w6 Wﬂmaﬁwmﬁr%ﬁ

R

& U st g, o a3 mfges

oIt R ard A gs aﬁﬁﬁﬁuﬁ% 3 o1

FRuF Ty

Ry £ o1 F puRt T RRA ?ﬁﬁmu‘-ﬁ%aﬁw
O T S o

P! galcTged (bl

am:ﬁfé?f I el Hfa st g Rt o

RS £ o1sD AR B R

A i Gﬁw%ﬁﬁaﬁ? &HHTf\fEﬁEU:ﬁ

ufearal 3 R gHeial & i fead wawa

Moar R srgfifer wmefgl

% o gt i T &Y & ol o6t grindt iuia

Rosdm o, wfFIduR MRV &

Ty RfcwETg o AR g7 e guidis!

FTRed T

% T & g errEs Y/ vedeeal 3 fR7abe o

37 s ot gioorgagh Rrgwf e grt\m:@

3 AP M o1 ergfeaet smey® Gifom, £ @ ©
ﬂ-ﬁmﬁs‘r,asuﬁ%@%ﬁmasu:ﬁaﬁ fan

307, G > o1 Sreemm T 13 ot et efpu e

& T B A of ot | 55 RioTar, & Ut F Tty

St wmmwwm$mwf@ﬁ

3T WRHI B 2§ d% &b UAl gifooT fRfeea

S A QT DA & URE T s BFF

fS o1 81 e gl

& U R OB &= (SOP-4203) 31y II'FWGEIEH(SOP—

J &néd’reﬁ’crrf\qua%@m%f‘ TSI ‘Taﬁmﬁlwm

Annexure-B © Universal Precision Screws, Rohtak



Corrective Action

The company shall track and deal with problems in IP
protection, management and compliance found through the
monitoring process. The tracking system will identify the
corrective action to be taken, the timeline, and the
responsible party.

Company shall regularly
management, and compliance.

improve for IP protection,

In case of violation/infringement of any IPfi such as
trademark infringement by any employee/representative or
any third party infringing upon the IPfi of the Company, the
Compliance manager of the Company would first investigate
the matter and make recommendations to the Director/top
management for resolution of such violation/infringement
including need for any legal course of action.

Jurisdiction
This Policy shall be governed by the laws of fiepublic of India

and the courts at fiohtak, Haryana shall have the jurisdiction
to the same.
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Policy Satement

The United States Securities and Exchange Commission (SEC)
adopted the Conflict Mineras rule pursuant to “Section 1502

Protection Act”, requiring all publicly traded companies to
disclose the use of Conflict Minerals. The term “Conflict
Minerals” refers to (known as ‘3TG’ — Tin, Tungsten, Tantalum
& Gold) which is necessary to the functionality or production
of their products manufactured or contracted to be
manufactured. fiegardless of where they are sourced,
processed, or sold, the intent of the requirements is to end
violent conflict by not sourcing the conflict minerals from the
Democratic fiepublic of the Congo (DfiC) or the adjoining
countries which directly or indirectly finance or benefit ammed
groups. Cobalt and Conflict Minerals - 3TG and C

In additionto the long-time focus on 3TG, Human fiights
Commission have been concerned with cobalt mining in the
Democratic fiepublic of Congo (DfiC). Later Cobalt was added
on December 21, 2018 as the upstream cobalt supply chain
is knonn to potentially involve serious violations of human
rights.

Currently, the areas of consumption and application of Cobalt
are mainly battery materials, super heat-resistant alloys for
air-craft engine parts and in alloys with corrosion/wear
resistant uses, tool steels, hard alloys, magnetic materials.
Cobalt in the form of compounds is mainly used as catalysts,
desiccants, reagents, pigments, and dyes.

Commitment

The Company intends to comply with the requirements of

the SECs Cobalt & Conflict Minerals rule and expects our

suppliers to do the same. Therefore, we are committed to:

e Not buying products and materials containing Conflict
Minerals directly from Conflict Mines

e Asking our suppliers to work towards ensuring that any
Conflict Minerals contained in the products and
materials supplied to UPS originate from Conflict Free
Sources

e Contributing to conflict-free trade by encouraging our
suppliers not to discriminate against legitimate sources
of Conflict Minerals. In addition, we are committed to
engaging with our customers regarding their disclosure
obligations.

Procurement of Minerals

e The company shall comply with applicable laws
regarding procurement of responsible minerals and
proceed with due diligence for conflict-affected and
high risks minera, such as Tungsten, Tantalum, Tin, and
Gold.

e The company shall verify and inform Talema Group
whether the minerals included in the materials or
component parts are conflict- affected or high-risk
minerals.
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e The company shall fiefrain from sourcing from illegal
channels and commit to promoting a responsible supply
process.

Procurement of Cobalt

Based on the guidelines of the OECD (The Organization for
Economic Co-operation and Development).

e The company shal develop an appropriate management
system to conduct due diligence in the supply-chain to
determine whether cobalt originates from Conflict-Affected
or High-fiisk Areas (CAHfiA).

e  The company shall develop due diligence policies and require
tier-one suppliers to

= adopt corresponding due diligence policies and
=  request the same from ther suppliers down to the level
of extraction of Cobalt.

e  The Comparny shall identify the risks by mapping the supply-
chain and take appropriate steps to mitigate them-Participate
in and complete third-party verifications or audits at owned
facilities at the request of UPS Group

e  The company shall report on the supply chain due diligence.

Corrective Action

e The company shall be involved in supply chain and
continue to work with all our suppliers to ensure that
we are able to identify the use of Cobalt & Conflict
Minerals in our supply chain, and grateful to pass the
information to the customers about the Conflict
Minerals status of the parts we manufacture and
probably involved in someone’s due diligence.

e The company shall be updating the UPS Supplier Code
of Conduct and our purchasing terms and conditions to
reflect this policy.

e The company shall get the declaration from the mill
supplier.

Use of Conflict Minerals and Cobalt

To eliminate the impact of our supply chain on conflict
minerals, UPS has begun collecting smelter information on
Cobalt in addition to Conflict Minerals under Section 1502
of Hfi 4173. We are actively working with our suppliers to
understand or establish their systems for sourcing of raw
materials, including any cobalt related minerals which may
be used in UPS products.

Declaration

We hereby declare that our products have no substances
mentioned in paragraph (e)(4) of Section 1502, Dodd Frank
Wall Street fieform Consumer Protection Act (2010) -
Conflict Minerals & Caobalt originating in Democratic
fiepublic of Congo (DfiC) and its adjoining countries in
Africa. No material used in the construction of our products
has been manufactured using minerals from Conflict fiegions.
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